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PREFACE 

Practice Exercises in Bookkeeping provides adequate, well-graded, 
practical drills in the fundamental operations of introductory book- 
keeping. Accounts (real and nominal), journalizing practice, trial 
balances, profit anfl loss statements, balance sheets, closing the 
ledger, special ruled books, bookkeeping arithmetic, business forms, 
and tests are all arranged in proper order for the development of 
the principles of elementary bookkeeping. They have been com- 
piled through actual teaching and have been thoroughly tried out 
in class work by the authors. The process is cumulative, and the 
great amount of repetition insures mastery of the underljdng prin- 
ciples of bookkeeping practice. The exercises are flexible enough 
to be taken up in any order and they can be used to supplement 
any modern textbook in introductory bookkeeping, or they can 
be used independently. These exercises meet classroom needs, and 
with the proper presentation of theory, in advance of any partic- 
ular exercise, they will be readily comprehended by the pupil. 
With a few exceptions, any one of the exercises can be worked 
out by the pupils during a class period. 

Model forms of Profit and Loss Statement and Balance Sheet 
are shown at the end of the book. It is believed that the pupil 
will find them useful for reference purposes. 

The Teachers' Manual which accompanies the exercises will 
facilitate the work of checking results of the pupils ; and, in addition 
to this, it contains many helpful suggestions in regard to the use of 
these exercises. 

M. E. L. 
C. O. T. 
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GENERAL DIRECTIONS 

Practice Exercises in Bookkeeping are to be worked out on 
journal paper and ledger paper, and on blanks supplied with 
the text. 

Full directions are given in connection with each exercise. 
Read these directions carefully. 

The exercises are to be worked out in the order in which 
they are assigned by your instructor. In case no definite 
assignment is made, they may be worked out in the order 
in which they appear. 

All records and explanations are to be made complete, 
including date. When no date is mentioned, use the current 
date. In connection with your work the number of the 
exercise should appear. 

Refer to the index on the outside cover of the blanks 
before starting to use them. 



Paper or Blanks to be Used 



Exercise 



Tests 

Final examination 



1-19 
20-26 
27-28 
20-35 
36-48 
40-50 
51-53 
54 

55-56 
57-67 
68-69 

1-10 



Ledger paper 

Blanks 

Journal paper 

Blanks 

Journal paper 

Journal and ledger paper 

Ledger paper 

Blanks 

Journal paper 

Blanks 

Journal paper 

Journal and ledger paper 

Journal and ledger paper 



PRACTICE EXERCISES IN 
BOOKKEEPING 

Exercise 1 

Student's Personal Cash Account 

Write up the Cash account in the ledger. Allow for 
25 lines. 

Jan. 2 Sold my bicycle for $19 cash. 

3 Bought a pair of skates for cash, $3.60. 

3 Bought a scarf and a pair of gloves for cash, $3.25. 

4 Sold four old automobile tires, which father gave 

me, for cash, $2.90. 

5 Paid 50f( for tickets to the basketball game. 

6 Paid car fare for week to and from school, 50fi. 
9 Paid for lunch at school, 25j!S. 

10 Received from the Birch Advertising Company 
$2.30 for addressing envelopes. 

10 Received $2 from father for expenses. 

11 Received $2 from the Enterprise Department Store 

for working Saturdays. 

11 Paid 30fi for lunch. 

12 Bought tickets for the school reception, $1. 

12 Paid 50fi for a pair of skate straps. 

13 Bought a notebook for 50f(, and a package of note 

paper for 25j!S. 
13 Subscribed for The Youth's Companion, $2. 
13 Folded circulars for the Enterprise Department 

Store after school and received $1, 

7 



8 PRACTICE EXERCISES IN BOOKKEEPING 

16 Paid 50fi dues to the English literature Club. 

17 Paid 30ff for stamps. 

18 Received $2 from father for expenses. 
.19 Paid 35fi for lunch. 

20 Received $1.25 from the Birch Advertising Com- 
pany for addressing envelopes. 
23 Bought tickets to the basketball game, 50f(. 
25 Bought a box of writing paper, 65j!S. 
25 Sold my old skates for $1. 
25 Paid 25ff for locker key, to replace one lost. 
27 Contributed 50ff to the School News fund. 
31 How does your account stand at this time? 
Balance and rule the account. 



Exercise 2 

Cash Account 

As agent for the Local News Company covering a period 
of one month, prepare your Cash account. Your account 
is to be written up on Thursday of each week. Start 5 
lines below the last account. 

Ist week. 

Ordered and sold forty copies of the Post, $2. 
Secured six subscriptions to the Home Journal, $12. 
Secured fifteen subscriptions to the Gardener's Guide, $15. 
Sent out fifty circulars, postage 50ff. 
Inserted an announcement notice in the local paper, price 
75^. 
Paid the Local News Company, $17.40. 

Note. — You remit 60% of the amount of your sales and 
subscriptions to the Local News Company ; the difference, 
40%, being your comuu^aioUi 
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2d week. 

Secured seven subscriptions for Home Journalj $14. 

Secured twelve subscriptions to the Gardener^s Guide, 
$12. 

Sold sixty Posts, $3. 

Sold thirty Gardener* s Guides, $1.50. 

Sent out fifty circulars, postage 50ff. 

Paid the Local News Company, $18.30. 

Balance and rule the account. Carry balance forward to 
next page. 

3d week. 

Secured thirty subscriptions to the Home Journal, $60. 

Secured twenty-one subscriptions to the Gardener* s Guide, 
$21. 

Sale of Posts for the week, $4.55. 

Sale of Gardener* s Guide, $2.10. 

Paid Charles Howard 25fi for helping deliver Posts. 

Paid 15ff car fare. 

Bought a rain-proof container for delivery use, $1.25. 

Sent out fifty circulars, postage SOjiS. 

Secured sixteen subscriptions to the Gardener's Guide, 
$16. 

Paid the Local News Company, $62.19. 

Balance and rule the account. 

4^ week. 

Secured forty-two subscriptions to the Home Journal, 
$84. 

Secured twenty-seven subscriptions for the Gardener's 
Guide, $27. 

Post sales for this issue, $5.75. 

Sales of Gardener's Guide for this issue, $2.25. 

Paid Choxl^ Howard 50ff for helping deliver. 
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Paid 30ff for car fare. 
Purchased a rubber agency stamp, $1.15. 
Sent out fifty circulars, postage 50^. 
Paid Local News Company, $71.40. 
Balance and rule the accoimt. How much did you make 
this toon th? 

Exercise 3 

Cash Account 

Write up the Cash account in the ledger. Start 5 lines be- 
low the last account. Allow for 15 lines. 

Nov. 1 Cash balance, $1264.50. 

2 Bought merchandise for cash, $360. 

3 Sold merchandise for cash, $128. 

3 Paid rent of Store, $50. 

4 Sold merchandise for cash, $212. 

4 Bought merchandise for cash, $416.80. 

5 Bought a desk for cash, $34. 

5 Paid bill for advertising, $21.60. 

5 Sold merchandise for cash, $361.70. 

6 Bought merchandise for cash, $341.90. 
9 Sold merchandise for cash, $362.70. 

9 Paid telephone bill for month, $3.60. 

10 Sold merchandise for cash, $216.20. 

11 Paid bill for printing stationery, $16.30. 

12 Bought merchandise for cash, $612.30. 

12 Sold merchandise for cash, $371.20. 

13 Paid for cleaning windows, $1.25. 

13 Sold merchandise for cash, $308.17. 

14 Paid clerk for two weeks, $30. 

14 Sold merchandise for cash, $401.20. 
Balance and rule the account. 
Wh^n should cash be debited? When credited? 
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Exercise 4 

Cash Account 

Write up the Cash account in the ledger. Allow for 34 
lines. 

Jan. 2 Balance cash on hand, $4360.20. 

2 Bought merchandise for cash, $1242.60. 

2 Sold merchandise for cash, $628.12. 

3 Paid 60-day note in favor of First National Bank 

due to-day, $500. 

3 J. B. Moore paid $250 to apply on account. 

4 Paid L. M. Brown $614.80 in full of account. 

4 Received $600 from C. F. Haines in payment of his 

60-day note due to-day. 

5 Paid bill for office supplies, $65. 

5 Sold merchandise for cash, $384.75. 

6 Bought merchandise for cash, $480. 
6 Paid clerks' wages for week, $28. 

6 Paid bill for printing, $34.60. 
Balance and rule the account. 

9 Sold merchandise for cash, $428.30. 
9 Received $280 from J. R. Sims to apply on account. 
10 Paid R. F. Johns $4.50 for helping in store. 

10 Sold merchandise for cash, $362.80. 

11 Received $18 from F. W. Law for interest on $300 

which he borrowed. 

11 Bought merchandise for cash, $865. 

12 Bought six counter stools for cash, $9. 

13 Paid water bill for last quarter, $16.40. 

13 Received $26.40 from F. O. R. R. Co., in settlement 

of claim for damages. 

14 Merchandise sales for cash, $628.70. 
14 Paid clerks' wages for week, $28. 
14 Paid bill for advertising, $37.50. 
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14 Paid Ray Jones for delivering packages, $3. 

14 Bought stamps, $1.20, and postal cards, $1. 

15 Bought merchandise for cash, $927.60. 
Balance and rule the account. 

18 Bought merchandise for cash, $570. 

18 Paid F. D. Fowler $450 on account. 

19 Sold merchandise for cash, $176.40. 

20 Received $312.75 from S. D. Thorpe in full of his 

account. 

21 Paid L. F. Ford $128 for repairing roof on store. 

22 Paid note in favor of H. M. Reed due to-day, 

22 Paid interest on note of $600 in favor of C. F. Lam- 

bert, $18. 

23 Bought merchandise for cash, $300. 

26 Received $250 from W. D. Coon to apply on ac- 

count. 

27 Sent C. F. Forbes bank draft for $150 in full. 

29 Paid clerks' wages for the month, $225. 

30 Paid printing bill, $42.70. 

30 Paid lighting bill for month, $12.40. 

31 Paid the following accounts due to-day : 

J. C. Thomas $129.50 ; Anderson & Co. $272.20 ; 

O. E. Moore & Co. 612.80 ; R. M. Jackson 72.40 ; 

Martin Bros. 415.75 ; M. E. Lane & Co. 135. 

31 Collected the following accounts: F. D. Fowler, 
$900; L. C. Curtis & Co., $1281.70; J. C. 
Smith & Co., $712.80. 
Balance and rule the account. 

QUESTIONS 

1. Why is the Cash account kept? 

2. What does the left side of this account show? 

3. What does the right side of this account show? 
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4. Which side will be the larger if there is any difiference? 

5. What does the balance show? 

6. What do you understand by " prove cash "? 

7. What does the term " cash " include? 

8. To which general class of accounts does the Cash 
account belong? 

Exercise 5 

Cash and Personal Accounts 

Write up the Cash and the Personal accounts in the ledger. 
Allow 9 lines for Cash, and beginning on the 10th line allow 
8 lines for each Personal account. 

March 1 Sold L. W. Adams on account, $172.40. 
1 Sold C. E. Harper on account, $326.35. 
3 L. W. Adams paid for merchandise purchased on 
the first, $172.40. 

3 Sold A. M. Brooks on account, $135.80. 

4 C. E. Harper returned for credit goods amounting 

to $42.60. 

4 Sold H. W. Foster on account, $242.60. 

5 Received $135.80 from A. M. Brooks in full of 

account. 
5 Sold L. W. Adams on account, $267.75. 

5 C. E. Harper paid his account in full, $283.75. 

6 Sold A. M. Brooks on account, $421.80. 

6 Sent L. W. Adams a credit memorandum for 

shortage claimed, amounting to $13.80. 
6 Sold C. E. Harper on account, $312.60. 

8 Sold H. W. Foster on account, $361.80. 

9 H. W. Foster paid $242.60 on account. 
9 Sold L. W. Adams on account, $356.20. 

9 Sold merchandise to C. E. Harper on account, 
$148.60. 
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10 L. W. Adams paid on account, $253.95. 

11 Sold A. M. Brooks on account, $275.25. 

11 Sold L. W. Adams on account, $471.80. 

12 Sold C. E. Harper on account, $311.72. 

12 A. M. Brooks returned merchandise for credit, 

$34.20. 
14 Sold to H. W. Foster on account, $121.80. 
14 H. W. Foster paid his account of $361.80. 
14 Sold A. M. Brooks on account, $128.40. 
14 Sold remainder of stock of merchandise to H. W. 

Foster on account, $69.70. 
Balance and rule the accounts. 



Exercise 6 

Cash and Personal Accounts 

Write up the Cash and the Personal accounts in the ledger. 
Allow 9 lines for the Cash account, and beginning on the 
10th line allow 8 lines for each Personal account. 

April 1 Balance of cash on hand, $5000. 

1 Bought merchandise of J. M. Green on accoimt, 

$426.40. 

2 Bought merchandise of A. R. Ross on account, 

$278.60. 

2 Bought merchandise of E. P. Home on account, 

$297.50. 

3 Bought merchandise of A. E. Knapp on accoimt, 

$434.75. 

4 Paid J. M. Green $426.40 in full of account. 

4 Returned merchandise to E. P. Home for credit, 

$27.50. 

5 Bought merchandise of J. M. Green on account, 

$284.30. 
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5 Paid A. R. Ross $278.60 in full of account. 
8 Paid A. E. Knapp $434.75 in full of account. 

8 Bought merchandise of E. P. Home on account, 

$312.70. 

9 Bought merchandise of A. R. Ross on account, 

$129. 
10 Paid E. P. Home $270 on account. 
10 Bought merchandise of J. M. Green on account, 

$375. 

10 Bought merchandise of A. E. Knapp on account, 

$675. 

11 Paid J. M. Green $284.30 to apply on account. 

11 Bought merchandise of A. R. Ross on account, 

$375. 

12 Bought merchandise of E. P. Home on account, 

$438.70. 

14 Bought merchandise of J. M. Green on account, 

$211.60. 

15 Bought merchandise of A. R. Ross on account, 

$280. 
15 Bought merchandise of E. P. Home on account, 

$307.12. 
17 Paid E. P. Home $312.70 to apply on account. 

17 Bought merchandise of A. E. Knapp on account, 

$216.40. 

18 Returned goods amounting to $34.12 to A. R. Ross 

for credit. 
18 Bought merchandise of A. E. Knapp on account for 
$335.60. 
Balance and rule the accounts. 
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Exercise 7 
Cash and Personal Accounts 

Write up the Cash and the Personal accounts in the ledger. 
Allow 20 lines for Cash and 10 lines for each Personal account. 

May 1 Cash balance in First National Bank, $2000. 

1 Bought merchandise of F. E. Kent on account, 
$264.85. 

1 Bought merchandise of A. R. James on account, 

$461.75. 

2 Sold merchandise to O. L. North on account, 

$212.45. 

2 Sold merchandise to D. W. Haines on account, 

$307.50. 

3 Bought merchandise of R. N. Craig on account, 

$540. 

4 Sold merchandise to C. E. Hanson on account, 

$284.30. 

5 Bought merchandise of E. D. Moore on account, 

$187.60. 

6 Paid F. E. Kent $264.85 in full of account. 

6 Received a check from O. L. North for $212.45 to 
apply on account. 

8 Bought merchandise of M. A. Young on account, 

$375. 

9 Sold merchandise to D. W. Haines on account, 

$88.60. 
9 Bought merchandise of F. E. Kent on account,, 

$631.65. 
10 Paid A. R. James $200 to apply on account. 

10 D. W. Haines paid $307.50 on his account. 

11 Sold merchandise to O. L. North on account, 

$374.15. 
11 Sent F. E. Kent $300 to apply on account. 
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12 Bought merchandise of E. D. Moore on account, 
$201.40. 

12 Received check from C. E. Hanson in full of ac- 
count, $284.30. 

15 Sold merchandise to D. W. Haines on accoimt, 
$251.75. 

15 Bought merchandise of M. A. Young on account, 
$214.65. 

15 Paid R. N. Craig $540 in full of account. 

16 Paid E. D. Moore $187.60 to apply on account. 

17 D. W. Haines paid $88.60 to apply on his account. 

17 Paid A. R. James $261.75 in full of account. 

18 Received $200 from O. L. North to apply on ac- 

count. 
18 Paid M. A. Young $375 to apply on account. 

18 Sold merchandise to C. E. Hanson on account, 

$189.40. 

19 Bought merchandise of R. N. Craig on account, 

$355.25. 

20 Paid E. D. Moore $201.40 in full of account. 
• 20 Paid F. E. Kent $331.65 in full of account. 

22 Bought merchandise of A. R. James on account, 

$145.70. 
22 Bought merchandise of E. D. Moore on account, 

$418.22. 

22 Sold merchandise to O. L. North on account, 

$361.35. 

23 Received $251.75 from D. W. Haines in full of 

account. 
23 Sold merchandise to C. E. Hanson on account, 
$234.60. 

23 Paid R. N. Craig $200 to apply on account. 

24 Bought merchandise of M. A. Young on account, 
. $175.25. 
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24 Bought merchandise of R. N. Craig on account, 
$127.60. 

24 Bought merchandise of A. R. James on account, 

$317.80. 

25 Sold merchandise to O. L. North on account, 

$112.40. 

26 Sold merchandise to D. W. Haines on account, 

$141.50. 

25 C. E. Hanson paid $189.40 to apply on account. 

26 Paid M. A. Young $200 to apply on account. 
26 Paid A. R. James $145.70 to apply on account. 

28 Received a check for $361.35 from O. L. North to 
apply on account. 

28 Bought merchandise of A. R. James on account, 

$260.35. 

29 Sold merchandise to C. E. Hanson on account, 

$141.30. 
Balance and rule the accounts. 
What is your total of accounts receivable? 
What is your total of accounts payable? 
What does the debit of Cash show? What does the credit 
of Cash show? 

Note. — Leave 20 lines in the ledger under M. A. Young's 
account for the Merchandise account, which will be written 
up later. You will then find the profit on merchandise. 
The merchandise inventory is $2432.60. 

QUESTIONS 

1. Why are accounts with persons kept? 

2. L. E. French owes you $150. Which side of his ac- 
count is the larger? 

3. You owe J. M. Morris $250. Which side of his ac- 
-mt is the larger? 
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4. What does the left side of a Personal account show? 

5. What does the right side of a Personal account show ? 

6. To what general class of accounts do Personal accounts 
belong? 

7. You pay E. M. Snow $200 on account. On which side 
of his account should you enter the amount? 

8. A. D. Homer pays you $300 on his account. On which 
side of his account should you enter the amount? 

9. Which side of a Personal account may be larger? 

Exercise 8 

Merchandise Account 

Write up the Merchandise account in the ledger. Allow 
for 14 lines. 

Sept. 1 Bought merchandise of Williams and Company 
on account, $274.50. 
3 Bought merchandise of the Sun Manufacturing 
Company on account, $412.70. 

5 Sold Charles Weeks merchandise on account, 

$235.50. 

6 Sold James H. Stewart merchandise for cash, 

$313.40. 

8 Sold W. H. White merchandise for cash, $162.50. 

9 Bought merchandise from Jones and Company on 

account, $376.18. 
10 Sold Fred H. Boyd merchandise for cash, $114.16. 

13 Sold C. B. Huxley merchandise on account, $224.17. 

14 Bought merchandise of A. Coe on account, $200. 
16 . F. H. Andrews bought merchandise from me on 

credit, $300. 

17 Sold G. H. King merchandise for cash, $113. 

18 Bought merchandise on credit from Adams and 

Company, $435. 
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19 Sold to C. B. Ardsley merchandise on credit, $36.79. 
21 Sold merchandise on account to A. Jackson, $56.75. 

23 Bought merchandise for cash from Gibbs and 

Company, $65. 

24 Sold merchandise for cash, $217.50. 

25 Bought merchandise of E. W. Fellows on account, 

$106.10. 
27 Bought merchandise of F. E. Finch on account, $98. 

29 Bought merchandise for cash, $101. 

30 Sold L. Abel merchandise on account, $516.80. 
Note. — All the merchandise has been sold. Find the 

profit on merchandise. Balance and rule the account. 

Exercise 9 
Merchandise Account 

Turn to Exercise 7 and write up the Merchandise accoimt 
in the ledger. See note following the exercise. 

Exercise 10 

Purchases and Sales Accounts 

Write up the ledger accounts for Purchases and Sales, the 
subdivisions of the Merchandise account. Start on the third 
line below the last account. Allow 12 lines for Purchases, 
and 15 lines for Sales. 

Oct. 1 Merchandise on hand unsold, $1375 (Inventory). 

2 Bought merchandise of Gray and Company on 

account, $1800. 

3 Sold merchandise to John Astor on account, $460. 

4 Sold merchandise for cash, $425. 

5 Bought merchandise of C. F. Wallis on account, 

$790. 
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6 Sold merchandise for cash, $630. 

7 Sold merchandise to John Adams on account, $520. 

8 Sold merchandise for cash, $280. 

9 Bought merchandise from C. F. Eggers on account, 

$920. 
11 Sold merchandise to John Astor on account, $875. 

13 Sold merchandise for cash, $675. 

14 Bought merchandise for cash, $530. 

16 Sold merchandise for cash, $1000. 

17 Bought merchandise on credit from Johnson and 

Company, $217. 
19 Bought merchandise of Brown and Company on 
account, $416. 

21 John King bought merchandise from me on accoimt, 

$603. 

22 Sold merchandise for cash, $700. 

24 Bought merchandise of Smith and Company on 

account, $316.75. 
27 Bought merchandise for cash, $218.25. 
29 Sold J. Blow merchandise on account, $419.50. 
31 Sold merchandise to James Smith on account, $400. 

Note. — All merchandise, purchased during October and 
all merchandise on hand Oct. 1 was sold. Close Purchases 
into the Sales account. Find the profit. Balance and rule 
the accounts. 

EbCERCISE 11 

Purchases and Sales Accounts 

Write up the ledger accounts for Purchases and Sales. 
Allow 15 lines for Purchases ; 25 lines for Sales. 

Nov. 1 Merchandise on hand, $2500 (Inventory). 

2 Bought merchandise of B. C. Jones on account, 
$1275. 
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3 Sold merchandise for cash, $200. 

4 Sold merchandise to John Adams on credit, $342.50. 

5 Bought merchandise of S. C. Williams on account, 

$747. 

6 James P. Walker bought merchandise from me on 

account, $418.75. 

7 Sold merchandise for cash, $900. 

8 Sold A. Johnson merchandise on account, $816.30. 

10 Bought merchandise of D. H. Cook on account, 

$525. 

11 Sold merchandise for cash, $210. 

12 Sold merchandise on account to Black and Com- 

pany, $876.16. 

13 Bought merchandise from Wilson Brothers for 

cash, $813. 
15 Sold D. C. Clark merchandise on account, $704.20. 

17 Sold merchandise for cash, $200. 

18 Bought merchandise from A. W. Hope on account, 

$625. 

19 Sold merchandise to James Brown on credit, 

21 Olin Ely bought merchandise from me on account, 

$307.50. 

22 Bought merchandise of John Steele on account, 

$253.80. 

23 Sold merchandise to S. E. Craig for cash, $411. 

24 Bought merchandise of James Clark on account, 

$610. 

25 Sold merchandise for cash, $607.25. 

27 Sold merchandise on account to S. T. Carhart, 

$701. 

28 Bought merchandise from the National Produce 

Company for cash, $660. 

29 Sold James T. Brooks merchandise for cash, $505. 
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30 Sold merchandise to R. Marsh on account, $200. 
30 Sold merchandise for cash, $177.40. 
30 Sold merchandise to J. C. Hand on account, $211 .20. 
30 Sold merchandise to O. E. Porter for his 30-day 

note, $228.40. 
30 Sold merchandise to James Brown on account, 

$88.20. 

Note. — Merchandise imsold, $835. Adjust the Inventory 
for Merchandise to your Purchases account. Close the 
Purchases account into the Sales account. Find the profit 
on Sales. Balance and rule the accounts. 

QUESTIONS 

1. What does the term " merchandise " include? 

2. Where are merchandise purchases recorded? 

3. Where are merchandise sales recorded? 

4. What is the purpose of keeping a record of purchases 
and sales? 

5. What does the left side of the Purchases account 
show? 

6. What does the right side of the Sales accoimt show? 

7. What is the merchandise inventory? 

8. You sell merchandise at a profit. How can you tell 
from your accounts whether you have gained or lost for a 
given time? 

Exercise 12 
Notes Receivable and Notes Payable Accounts 

Write up the ledger accounts for Not^s Receivable and 
Notes Payable. Allow 10 lines for each account. 

(a) Construct a Notes Receivable account. Enter the 
following transactions and determine the balance on Jan. 31. 
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Follow instructioiis givai heretofore. Balance and rule the 
account. 

Jan. 1 We receive a note at 10 days for $150 from James 
Brown. 
5 Charles Jackson pays us the balance he owes us 

with a 20-day note for S300. 
7 We receive a 90-day note for $225 from John Gray. 
9 We receive a note at one month from Howard and 

Company for $410. 
11 James Brown pays his note due to-day. 
16 We receive note at 60 days from John R Clough 

for $500. 
25 Charles Jackson pays his note due to-day. 
31 We receive a note at 3 months from Jones and 
Company for $118.75. 

(6) Construct a Notes Payable account. Enter the fol- 
lowing transactions and determine the balance of the account 
as of March 31. Allow 10 lines. Balance and rule the 
account. 

March 2 We give our note at 10 days for $300 to J. S. 

Farrell. 
4 We give oiw note at 30 days for $622.50 to J. V. 

Northrup and Company. 
6 We give our note at 90 days for $413.10 to Grant 

and Company. 
9 We give our note at 10 days for $216 to Leslie 

and Brown. 
12 We pay oiw note due to-day. (See transaction 

March 2.) 
15 The National Bank discounts oiu* 60-day note 

for $1000. 
19 We pay our note due to-day. (See transaction 
March 9.) 
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21 We give our 3-moiiths note for $710 to Thompson 

and Son. 
28 We pay $200 on our note of the 4th. 
31 We give our note at 90 days foj $396 to L. Abel. 

(c) Construct Notes Receivable and Notes Payable ac- 
counts. Enter the following transactions. Allow 10 lines 
for each account. Determine the balance of the accounts. 
Balance and rule the accounts. 

May 1 Notes Receivable balance, $1207.14; Notes Pay- 
able balance, $1601.13. 

5 We receive note at 10 days from J. S. Stewart for 
$932.80. 

7 We give our 20-day note to John Brown for $800. 

9 We receive from John Adams his 30-day note for 
$525. 

10 J. S. Bolles paid his 30-day note of April 10 for 

$300. 

11 We give our 90-day note for $207 to L. H. Mortimer. 
15 J. S. Stewart pays his note for $932.80 due to-day. 
18 We pay L. H. Streeter $310 for our 30-day note of 

April 18. 

27 We pay our note of May 7 due to-day. 

28 We give our note at 60 days for $500 to Henry 

Jones. 

30 We receive George Wright's 10-day note for $706. 

31 We pay $100 on oiu* note of the 11th. 

QUESTIONS 

1. What items are entered imder Notes Receivable ac- 
coimt? 

2. What items are entered imder Notes Payable account? 

3. What does the left side of Notes Receivable account 
show? 
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4. What does the balance show ? 

5. Which side of Notes Receivable account will be the 
larger if there is any difference? 

6. Apply questions 4-5 to Notes Payable account. 

7. What does the right side of Notes Payable account 
show? 

8. To which general class of accounts does the Notes 
Receivable account belong? 

9. To which general class of accounts does the Notes 
Payable account belong? 



Exercise 13 

Proprietor's Account 

Write up in ledger account form the following problems. 
Find the net investment and net worth at the end of the 
year. Balance and rule the accounts. Allow 10 lines for 
each account. 

(a) J. C. Smith began business July 1, investing Cash, 
$6000; Merchandise, $11,025.50; Notes Receivable, $1300. 
He withdrew during the year the following amounts : Au- 
gust 1, $300; November 1, $175 ; January 12, $350 ; Aprils, 
$225. 

The business made a profit the first year (ending June 30) 
of $4207.40 above all expenses of the business, including 
salary of the proprietor. 

(b) Thomas Jordan began business August 1 with the 
following investment: Cash, $9000; Note of $1000 of 
Harry Smith; Accounts Receivable, $2294.40; stock of 
Merchandise, $11,822.04. During the six months ending 
January 31, he made the following withdrawals : August 20, 
S300; September 20, $500; November 15, $525. On 
December 1 be invested $2500 additional in Cash. At the 



EXPENSE ACCOUNTS 27 

end of the six months period his business showed a loss of 
$227.65. 

(c) Greorge A. Jones invested $35,000 on January 1 in a 
Fruit business, consisting of Cash, Accounts Receivable, 
and Merchandise. On March 1 he withdrew Merchandise 
for private use amounting to $250. On Jime 1 he purchased 
a building lot for private purposes, paying $3500 Cash from 
the funds of the business. On November 1 he returned 
$3500 which was taken to pay for the building lot. On 
November 15 he invested $2000 Cash additional in the 
business. On December 31 the business showed a net 
profit of $7118.16. 

(d) Write up in correct form George A. Jones' Personal 
accoimt from January 2 to July 2. Allow 10 lines. Jones 
is credited on the first of each month with his salary of $300 
per month and debited with his withdrawals from time to 
time. He withdraws as follows : February 2, $250 ; March 5, 
$200; April 3, $225; May 2, $150; June 4, $200; July 2, 
$300. 

How does his accoimt stand July 2, after the last with- 
drawal? 

Balance and rule the account. 



Exercise 14 

Expense Accounts 

(a) Open a General Expense accoimt and record in it the 
following items vriih explanation. Allow 20 lines. Balance 
and rule the accoimt. The following expenses were foimd 
on the books of Joseph Day for the month of April. 

April 1 Newspaper advertising, $318. 

3 Paid April rent in advance, $400. 
5 Printing bill for letterheads, etc., $26. 



28 PRACTICE EXERCISES IN BOOKKEEPINa 

9 Postage, $37.25. 

15 Store wages, $416. 

15 Office wages, $92. 

17 20 tons of coal @ $12. 

30 Office wages, $92. 

30 Store wages, $416. 

30 Telephone, $8 ; Gas, $15 ; Washing windows, $3 ; 
Car fare, $12.25; Mectricity, $26; Repairs to 
office, $25; Mr. lincohi draws his monthly 
salary of $400. 

(6) Open accounts for General Expense, 20 lines ; Selling 
Expense, 10 lines ; and Real Estate Expense, 10 lines ; and 
record the following items of expense which were taken 
from the books of H. W. Brown, a retail merchant. They 
are to be recorded in the month of June vrith explanations. 
Close the accounts. 

June 1 Legal expenses concerning deed of property, 
$200. 

3 Printer's bill, $180. 

4 Purchased typewriter supplies, $3.75. 

5 Lettering name on show windows, $40. 

6 Purchased pencil sharpener, $3 ; three waste paper 

baskets, $3.75. 

8 Postage, $30 ; Telegrams, $6.50. 

9 A customer used office telephone for a long dis- 

tance call, paying cashier for the cost of the call, 

qpX.^O. 

10 Mr. Brown's expenses on business trip to New 

York, $106.75. 

11 Photographer's bill for making a picture of the front 

of the store, to be placed in advertising booklets, 
$10. 

12 Insurance on building, $20. 



PROFIT AND LOSS ACCOUNTS 29 

15 Repairing glass in door that was smashed by cart- 
man, $8. 
17 Subscribed to Economics Journal, $12. 
19 Taxes, $320. 

21 Postage, $15. 

22 Delivery expenses, $12. 
26 Water rent, $18. 

29 Total pay roll for the month as follows : Manager's 

salary, $600; Store help, $600 ; Office help, $560. 

30 Telephone, $20 ; Electricity, $82.25 ; Towel supply, 

$5.60; Stationery and general office supplies, 
$26.35; Charitable donations, $25; Delivery 
expenses, $15. 

fbCERCISE 15 

Profit and Loss Accounts 

Note. — In the Profit and Loss account all profits are 
entered on the right hand or credit side and all losses are 
entered on the left hand or debit side. The credit side will 
be the larger if there is a net profit and the debit side will 
be the larger if there is a net loss. 

(a) From the following memoranda taken from J. C. Mor- 
gan's profit and loss statement December 31, write up in cor- 
rect form the Profit and Loss accoimt which would appear in 
Mr. Morgan's books : (Allow 8 lines.) 

Profits: Merchandise $482.60 

Interest on Notes Receivable 21.85 

Discoimt on Purchases 84.75 

Losses : General Expense 141.20 

Find the net profit and rule the account. 

(6) Write up in correct form the Profit and Loss account 
which would appear in R. H. Bonner's books taken from his 
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profit and loss statement prepared July 1, which shows the 
following profits and losses : (ADow 8 lines.) 

Profits: Merchandise $4928.60 

Interest on Notes Receivable 45.60 

Discount on Purchases 184.20 

Real Estate (Profit on Sale) 450. 

Losses : General Expense 312.60 

Selling Expense 1785.50 
Furniture and Fixtures 

(Depreciation, 5%) 75. 
Find the net profit and rule the account. 

Exercise 16 

General Accounts 

Construct accounts in your ledger for Howard Willard, 
Capital, Purchases, Sales, Cash, Huber & Co., and S. Carter. 
Allow 6 Unes for each account. Into these accounts place 
the proper debits and credits based on the following trans- 
actions : 

Jan. 1 Howard Willard invested Cash amounting to $5000 
in a Wholesale Coal and Wood business. 

3 Purchased coal and wood from Huber & Co. on 

accoimt, $1300. 

4 Sold coal and wood to John Gray for cash, $600. 

5 Sold coal and wood to S. Carter on account, 

$800. 

7 Bought wood for cash, $675. 

8 Mr. Willard withdrew cash from the business for 

his .personal use, $125. 
12 Sold coal to S. Carter on account, $425. 
15 Purchased coal and wood for cash, $365. 
18 Sold wood for cash; $415. 
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22 Sold S. Carter coal and wood on account, $135. 
27 Purchased coal and wood from Huber & Co. on 
account, $736. 
Pencil foot the ledger accounts and find the total of your 
pencil footings for each side. The total on the left side 
should equal the total on the right side. 

Exercise 17 

General Accounts 

Construct accoimts in your ledger for E. L. Hubbard, 
Capital, Purchases, Sales, Cash, Notes Receivable, Notes 
Payable, General Expense, William Graves, Howard Simp- 
son, Williamson and Sons. Allow 10 lines each for E. L. Hub- 
bard, Capital, Purchases, Sales, and Cash ; 6 lines each for 
all other accoimts. Into these accounts place the proper 
debits and credits based on the following transactions : 

March 1 E. L. Hubbard invests $7500 in a Produce busi- 
ness. 

1 Paid March rent in advance, $275. 

2 Bought merchandise from Williamson and Sons 

on account, $905. 

3 Sold merchandise for cash, $185. 

4 Sold merchandise to William Graves on account, 

$636. 

5 Gave Williamson and Sons oiu* 10-day note in 

payment of invoice of the 2d, $905. 

6 Sold merchandise to Howard Simpson on account, 

$402.75. 

7 Received a 10-day note from William Graves 

in payment of the goods billed to him on the 
4th, $636. 

8 E. L. Hubbard withdrew cash from the business 

for personal use, $300. 
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9 Purchased merchandise from Williamson and 

Sons on account, $776.16. 
10 Sold merchandise for cash, $333.03. 
15 Paid note due to-day in favor of Williamson 
and Sons, $905. 

17 Received cash from William Graves in pa3rment 

of his note due to-day, $636. 

18 Received cash from Howard Simpsqn in full of 

accoimt, $402.75. 
22 Sold merchandise to William Graves on account, 

$402. 
24 Gave our 10-day note for $300 to Williamson 

and Sons to apply on account. 

26 Received 30-day note for $100 from William 

Graves to apply on account. 

27 Purchased merchandise for cash, $607.40. 
29 Paid cash for sending telegrams, $2.50. 
31 Sold merchandise for cash, $311.10. 

Note. — Pencil foot the ledger accounts and find the total 
of your pencil footings for each side. This will check the 
acciu'ate transferring of the items to the ledger. 

Exercise 18 

Purchases and Sales Accounts 

Write up the Purchases and Sales accounts from Ex- 
ercise 7. Allow 20 lines for each account. 
Close the accounts. Inventory : $2572.85. 

GENERAL QUESTIONS 

1. Mention three different business transactions. 

2. What is the purpose of bookkeeping? 

3. What is an asset? 

4. What items are entered in the Proprietor's account? 
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5. Why should the Proprietor's account be kept? 

6. What does the Expense account show? 

7. What does the Profit and Loss account show? 

8. How can you tell by looking at a Personal accoimt 
whether the person is indebted to you or whether you are 
indebted to the person? 

9. Why is it necessary to have two sides of an account? 
10. What do you understand by double entry book- 
keeping ? 

EbCBBCISE 19 

Merchandise Problems 

Write up ledger accounts for Purchases and Sales from 
the following facts. Reckon the Cost of Goods Sold and 
the Gross Profit on Sales, and close the accounts. Allow 
18 lines for Purchases and 22 lines for Sales. 

(a) During the month of December John Smith pur- 
chased the following invoices of goods : 

December 1, $1000; 2, $3482.60; 6, $800; 7, $717; 9, 
$216; 15, $982; 19, $1242; 22, $542.50; 28, $172.16; 31, 
$876. 

During the month he sold the following bills of goods : 

December 3, $800; 5, $716.15; 7, $510; 8, $986; 11, 
$1000.40; 13, $212; 15, $418.25; 17, $176; 19, $822.15; 
21, $908; 23, $1001.10; 24, $800; 25, $275.40; 27, $1215; 
29, $636; 30, $342.16; 31, $1847.28. 

All the goods purchased during December were sold. . 

(6) Robert Jones during each month of the year ending 
December 31, 19 — purchased goods as follows: (Allow 20 
lines for each accoimt.) 

January 1, 19—, Inventory, $1242.63 ; January, $8,013.30 
February, $9,253.60; March, $10,011.20; April, $10,246 
May, $10,617.80; June, $10,893.60; July, $11,114.10 



34 PRACTICE EXERCISES IN BOOKKEEPING 

August, $11,287.90; September, $11,543.18; October, 
$11,918.14; November, $12,206.05; December, $12,774.18. 
During each month of the year his sales were as follows : 
January, $900; February, $11,600; March, $11,675.54; 
April, $11,704; May, $11,825; June, $11,875.62; July, 
$11,899.11; August, $11,902.13; September, $22,000.01; 
October, $22,222.23; November, $22,305.10; December, 
$22,600. 
Balance and rule the accoimts. 

(c) A merchant had on hand at the beginning of a certain 
period (January 1) Merchandise amounting to $16,256.13; 
during the period of January 1-June 30 he purchased goods 
amoimting to $22,103.49. His sales amounted to $36,243.05. 
Inventory taken at the close of the period (June 30) showed 
a stock valued at $5,413.07. 

The following are required : 

(1) Cost of goods sold. 

(2) Gross profit on sales. 

(3) Rate of profit on sales ; on cost of sales. 
To find the rate of gross profit on sales : 

If cost of sales is used as the basis for determining the rate 
of profit, divide the gross profit on sales by the cost of goods 
sold. 

If the sales is used as a basis, divide the gross profit by 
the net sales. 

The result in per cent should be carried to three decimal 
places. 

(d) A merchant had on hand January 1 a stock of goods 
amounting to $14,623.45 ; during the year he purchased goods 
amounting to $146,403.13, and his sales were $210,111.19. 
His inventory December 31 was $12,206.15. 

Open ledger accounts for Purchases and Sales. 
Allow ,10 lines for each account. Balance and rule the 
accounts. 
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The following are required : 

(1) Cost of goods sold. 

(2) Gross profit on sales. 

(3) Rate of profit on sales ; on cost of sales. 



Exercise 20 

Journalizing 

Journalize the following transactions. Make complete 
records. 

Note. — A brief history of the business transaction should 
be clearly stated in connection with each entry. 

April 1 D. W. Harris commenced business and invested 
cash, $1500. 
. I Bought merchandise for cash, $350. 

1 Sold merchandise for cash, $220. 

2 Bought merchandise for cash, $175.50. 

2 Sold for cash as per bill rendered, $135.70. 

3 Bought for cash merchandise costing $246.80. 
3 Sold merchandise for cash, $157.25. 

3 Cash sales of merchandise, $112.60. 

4 Bought an invoice of merchandise for cash, $231.20. 

4 Received check from A. L. Kent for $129.60 in 

payment for merchandise delivered. 

5 Bought merchandise for cash, $86.40. 

5 Sold merchandise for cash, $181.70. 

6 Bought merchandise and gave check in payment, 

$74.25. 
6 Sold merchandise for cash, $147. 
6 Sold all merchandise in stock to A. R. Mann for 

cash, $200. 
Post entries to ledger and take a trial balance. 
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Allow space in the ledger as follows: D. W. Harris, 
Capital, 5 lines ; Cash, 15 lines ; Purchases, 10 lines ; Sales, 
10 lines. (Profit and Loss account,^ 6 lines.) 

Enter trial balance in journal following the last entry. 

Exercise 21 

Journalizing 

Jomnalize the following transactions. Make complete 
records. 

Jan. 2 F. E. Marsh commenced the Fruit business and in- 
vested cash, $500. 

2 Rented stand and paid 1 month's rent in advance, 
$15. 

2 Bought for cash 5 crates of oranges, $45. 

2 Bought for cash 3 bunches of bananas, $18.60. 

2 Cash sales for the day, $21.10. 

3 Bought one box of lemons for cash, $5.50. 
3 Bought 5 bbl. of apples for cash, $27.50. 

3 Cash sales for the day, $28.75. 

4 Sold 2 bbl. of apples for cash, $15. 

4 Sold 2 crates of oranges for cash, $24. 
4 Sales for cash during the day, $24.15. 

4 Paid boy for delivering orders, $1.25. 

5 Bought 3 boxes of fancy pears for cash, $13.50. 

5 Cash sales for the day, $36.40. 

6 Paid cash for consignment of fruit amounting to 

$53.12. 
6 To-day's cash sales amounted to $48.20. 
6 Sold all fruit on hand to the Worth House for cash, 

$20. 
Post entries to ledger and take a trial balance. 

* Later when you prepare a Profit and Loss Statement you will 
seed space in the ledger for the Profit and Loss account. 
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Allow space in the ledger as follows : F. E. Marsh, Capital, 
6 lines; General Expense, 6 lines; Cash, 15 lines; Pur- 
chases, 12 lines ; Sales, 12 lines. (Profit and Loss account,^ 
6 lines.) 

Enter trial balance in journal following the last entry. 

How much profit did Marsh make this first week? 

Exercise 22 

Journalizing 

Jomnalize the following transactions. Make records 
complete. 

Dec. 1 R. A. Camp opened a Second-Hand Book business 
and invested cash, $1000. 
1 Paid one month's rent in advance, $15. 
1 Bought books for cash, $28. 

1 Bought at auction a number of books for cash, 

2 Bought books at private sale, $22.60. 

2 Sold a complete set of books for cash, $12. 

2 Odd sales din-ing the day for cash, $16.80. 

3 Bought books for cash, $15. 

3 Sold a set of books for cash, $21. 

3 Paid 75f5 for delivering books. 

3 Cash sales of odd books dming the day, $14.75. 

4 Bought books at private sale for cash, $124.60. 
4 Sold two complete sets for cash, $56. 

4 Paid for deUvering books, $1. 

4 Sales for cash during the day, $27.30. 

5 Had an auction sale Satiu'day afternoon and sold 

out entire stock of books for cash, $161.30. 
Post entries to ledger and take a trial balance. 

^ You will need space in the ledger for the Profit and Loss ao* 
count later, when you prepare the Profit and Loss Statement. 
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Allow space in the ledger as follows : R. A. Camp, Capital, 
6 lines ; Cash, 15 lines ; General Expense, 7 lines ; Purchases, 
11 lines ; Sales, 14 lines ; Profit and Loss, leave 8 lines. 

Enter trial balance in the journal following the last entry. 

Did Camp make any money? 



Exercise 23 

Journalizing 

Journalize the following transactions : 

Nov. 1 O. E. Martin commenced a Coal business and in- 
vested cash, $2500. 

1 Rented coal yard and paid one month's rent in 
advance, $50. 

1 Bought for cash 1 car of coal, 35 tons, @ $7 per 
ton, $245. 

1 Bought for cash 1 30-ton car of coal @ $6.70 per 
ton, $201. 

1 Paid $4.50 for imloading coal. 

1 Cash sales for the day, 14 tons at $10 per ton, $140. 

2 Bought on account of the Scranton Coal Company 

2 cars, 71 tons, @ $7 per ton, $497. 
2 Sold to the City Mills Company on account 25 tons 
@ $9.25 per ton, $231.25. 

2 Cash sales, 16 tons at $10 per ton, $160. 

3 Bought from the Scranton Coal Company on ac- 

count 1 car, 28 tons, at $7.25 per ton, $203. 
3 Sold for cash 30 tons @ $9.50 per ton, $285. 
3 Paid $6 for unloading coal. 

3 Sent the Scranton Coal Company a check for $497 

to apply on accoimt. 

4 Sold to the Hampton Hotel on account 20 tons @ 
L75 per ton, $195. 
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4 Delivered to the City Mills Company on account 

28 tons @ $9.25 per ton, $259. 

5 Bought from the Scranton Coal Company on ac- 

coimt I car, 30 tons, @ $7.50 per ton, $225. 
5 Received check from Hampton Hotel in full of 
account, $195. 

5 Sold for cash 18 tons @ $10 per ton, $180. 

6 Delivered on accoimt to Hampton Hotel 20 tons @ 

$9.75 per ton, $195. 
6 Cash sale at the yard, 22 tons @ $10 per ton, $220. 
6 Received check for $231.25 from City Mills Com- 
pany to apply on account. 
6 Sold coal remaining in yard, $3. 
Post entries to ledger and take a trial balance. 
Allow space in the ledger as follows : O. E. Martin, Capital, 
7 lines; Cash, 15 lines; General Expense, 9 lines; Pur- 
chases, 12 lines ; Sales, 15 lines ; Personal accounts, 7 lines 
each. Enter trial balance in the joimial following the last 
joiunal entry. 

Note. — Leave 6 lines in the ledger for the Profit and 
Loss account. 

Exercise 24 
Journalizing 

Journalize the following transactions : 

May 1 Howard M. Foster began a Butter and Egg business 

and invested cash, $2000. 
1 Paid store rent for the month of May, $25. 
1 Received a consignment of butter amounting to 

$246 ; paid cash. 
1 Received a consignment of eggs amoimting to 

$142.70 ; paid cash. 
I Spld 3 tubs of l?utter for cash, $102.50. 
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1 Sold 4 crates of eggs for cash, $63.20. 

1 Counter sales for cash, S38.60. 

2 Bought a consignment of butter for cash, $112.40. 
2 Bought a consignment of eggs for cash, $87.60. 

2 Contracted to furnish the Lenox House two tubs of 

butter each week. Delivered 2 tubs and received 
payment, $71. 

3 Bought on account from the Producers' League a 

consignment of butter amounting to $342. 
3 Bought 10 tubs of butter from the Farm Produce 

Company on account, $307.20. 
3 Sold the Forest Hill Inn on account 5 tubs of butter, 

$165. 

3 Cash counter sales for day, $47.60. 

4 Sold to the Palmer House on accoimt 5 crates of 

eggs, $78. 
4 Sent the Producers' League a check for $342 in full 

of accoimt. 
4 Sold to City Restaurant Company on account 10 

tubs of butter, $343.60. 
4 Received check from the Forest Hill Inn for $165 

in full of account. 
4 Sent Farm Produce Company a check for $307.20 in 

full of account. 

4 Counter sales for cash, $81.50. 

5 Bought on account from the Producers' League a 

consignment of butter, $228.40. 
5 Sold 5 crates of eggs to Forest Hill Inn on accoimt, 

$77.60. 
5 Bought a consignment of eggs from the Farm Produce 

Company on account, $112.75. 

5 Counter sales for cash, $72.20. 

6 Sold 5 tubs of butter to the Palmer House on account, 

$15§.5Q, 
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6 Counter sales for cash, $102.60. 
6 Paid clerk for the week, $15. 
Post entries to ledger and take a trial balance. 
On the first page open accounts with Howard M. Foster, 
Capital, 6 lines ; Cash, 16 lines ; General Expense, 7 lines ; 
Purchases, 12 lines; Sales, 18 lines. For each personal 
account, allow 7 lines. E^nter trial balance following the 
last journal entry. 

Note. — Leave 6 lines in ledger for Profit and Loss 
account. 

' Exercise 25 
Journalizing 
Journalize the following transactions : 

July 1 A. H. Worth prepared to open a General Merchandise 

business and invested cash, $2500. 
1 Paid rent of store for one month in advance, $30. 
1 Paid $1.50 for cleaning store. 
1 Bought store supplies amounting to $12.80. (Charge 

to General Expense.) 
1 Bought merchandise of J. W. Howe, delivered on 

account, $316.40. 
1 Bought merchandise of A. N. Fowler, delivered on 

account, $271.60. 

1 Had telephone installed and paid for 3 months' 

service in advance, $9. 

2 Sold merchandise on charge account to Clifton 

Hotel, $84.26. 
2 Sold merchandise on charge account to Grafton 

Club, $28.92. 
2 Cash sales for the day, $116.74. 

2 Paid for extra help in store, $2.50. 

3 Bought merchandise for cash, $47.60. 
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3 Sold merchandise to Mrs. R. A. Holt on charge 

account, $48.30. 
3 Sold merchandise to Grafton Club on account, $14.70. 
3 Bought for cash wrapping paper and twine, $16.50. 
3 Cash sales for the day, $207.40. 
5 Bought merchandise of J. W. Howe, delivered on 

accoimt, terms 2/30, $167.30. 
5 Sold merchandise to Clifton Hotel on account, 

$93.60. 
5 Sales for cash, $88.75. 
5 Bought merchandise from A. N. Fowler on account, 

$227.50. Terms : 2/10, n/30. 
5 Sold merchandise to the Grafton Club on account, 

$68.70. 
5 Sold merchandise to Mrs. R. A. Holt on account, 

$12.40. 

5 Cash sales for the day, $121.80. 

6 Paid J. W. Howe cash to apply on accoimt, $316.40. 
6 Received from Clifton Hotel, $84.26 to apply on 

account. 
6 Mrs. R. A. Holt sent check for $48.30 to apply on 

accoimt. 
6 Cash sales for the day, $142.70. 
6 Paid bill for printing, $15.80. 

6 Paid an accountant, Mr. J. C. Harper, $25 for 
opening books. 
Post entries to ledger and take a trial balance. Allow 
space in the ledger as follows: A. H. Worth, Capital, 7 
lines ; General Expense, 15 lines ; Cash, 17 lines ; Purchases, 
11 lines; Sales, 20 lines; each Personal account, 8 lines. 
EJnter trial balance following the last journal entry. 

Leave 6 lines in the ledger following the Personal accounts 
for the Profit and Loss account when the statement is pre- 
pared and the a^cgQunts a,rQ clpSQci, 
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Exercise 26 
Jotunafizmg 
Journalize the following transactions : 

April 1 Student commenced a Greneral Produce business with 
the following assets : Cash, $5000 ; Merchandise 
valued at $1500 ; and Office Furniture valued at 
$250. (Make opening entry. Classify expenses 
under General Expense and Selling Blxpeiise.) 
1 Bought office supplies for cash, $28.60. 

1 Bought for cash 400 bu. of potatoes @ $1.25 per bu., 

$500. 

2 Sold 300 lb. of butter @ 56^ per lb. to J. E. Heim, 

on account, 10 days, $168. 
2 Bought an office safe for cash, $400. (Office 

Furniture.) 
2 Cash sales of produce for the day, $161. 
2 Paid bill for freight and cartage, $117.60. (Charge 

Freight and Cartage account.) 
2 Bought 700 bu. of onions @ $2 per bu. from the 

Star Storage Company on account, 10 days. 

2 Bought 100 bbl. of apples @ $6.50 per bbl. from 

the Hudson Fruit Company on accoimt, 10 da,ys, 
$650. 

3 Paid $12 for printing market letter. 

3 Bought for cash baskets for packing purposes, $58. 

(Debit Purchases account. Why?) 
3 Sold to Crescent Market on accoimt, 10 days, 

100 bu. onions @ $2.50 per bu., $250. 
3 J. E. Heim paid his account of $168 by check. 

3 Paid freight and cartage bills amounting to $24.28. 

4 Sold 500 bu. onions Q, $2.60 per bu. to A. R. King; 

received cash, $500, and his 30-day note for the 
balance. 



44 PRACTICE EXERCISES IN BOOKKEEPING 

4 Cash sales for the day, $312.60. 

5 Bought 2000 bu. potatoes from Maine Produce 

Company ® $1.30 per bu. Paid cash, $1000, 
and gave my 30-day note for the balance. 
5 Cash sales for the day, $241. 

5 Paid bill for freight and cartage, $206.30. 

6 Sent the Star Storage Company my check for $700 

and my 30-day note for $700 in settlement of 
my account. 
6 Cash sales for the day, $112.40. 
6 Paid salesmen's salaries for the week, $60. 
Post entries to the ledger and take a trial balance at the 
end of the week. Business firms take trial balances at 
regular intervals. 

Allow space in ledger as follows: Student, Capital, 7 
lines ; Cash, 24 lines ; OflSice Furniture, 9 lines ; Purchases, 
14 lines ; Sales, 17 lines ; Selling Expense, 9 lines ; General 
Expense, 8 lines ; and all the other accoxmts 8 lines each. 

April 8 Bought a consignment of cabbage from the Star 
Storage Company amoimting to $750 on the fol- 
lowing terms: | Cash, J on accoxmt, | 10-day 
note. 
9 Sold 2000 bu. of potatoes @ $1.50 per bu. to J. E. 
Heim on the following terms: J Cash, J on 
account, ^ 30-day note. 

10 Sent Hudson Fruit Company check in full of 
accoimt, $650. 

10 Paid for printing and posting sales letter, $18.40. 

10 Paid laborers $21 for handling produce. (Charge 
to General Expense.) 

10 Sales for cash, $672.80. 

11 Bought 50 bbl. of apples @ $6 per bbl. from the 

Hudson Fruit Company on account. 
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11 Received SlOO cash and a 10-day note for $150 
from the Crescent Market in settlement of their 
accomit. 

11 Paid freight and cartage bills, $72.85. 

11 Sold to the Crescent Market 5000 heads cabbage 

@ 9^, $450. Terms: Cash J, balance on ac- 
count, 10 days. 

12 Cash sales for the day, $765.35. 

12 Paid salesmen's salaries for the week, $60. 

12 Sold stock on hand to the Crescent Market on 

accomit, $1500. 
12 Student withdrew cash for personal use, $150. 
Post entries \mder accounts already opened in your ledger 
and take a trial balance for the two weeks. 



EXEBCISE 27 

Statements 



r. V 



From the following Trial Balance make (a) Profit and 
Loss Statement ; (b) Balance Sheet. 



STUDENT, PROPRIETOR 
Trial Balance, January 31, 19- 



^^^ 


LJ. 








1 


Student, Capital 






2 


Purchases 






2 


Sales 






3 


Cash 






3 


General Expense 






5 


J. M. Swanson 






5 


S. E. Graves 











2231 

3876 
55 

273 



50 

82 
20 

98 



3250 
3113 

74 



6437'50 I 6437 



50 



50 



NoTEl — All merchandise has been sold. 



/ 
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\ 



Exercise 28 

From the following Trial Balance make (a) Profit and 
Loss Statement ; (6) Balance Sheet. 

y ^ HENRY PALMER, PROPRIETOR 
^ Trial Balance, June 30, 19— 




Henry Palmer, Capital 

Cash 

General Expense 

Purchases 

Sales 

L. M. Marten 

D. W. Kent 

D. W. Helme 

A. N. Pratt 



Note. — All merchandise has been sold. 



3298 

126 

3482 

281 
311 



40 
30 
60 

50 
70 



7500 



50 



2500 



4218 



365 
416 



7500 



75 



45 
30 



50 



Exercise 29 

Prepare Profit and Loss Statement and Balance Sheet 
from the trial balance in Exercise 20. All merchandise was 
sold. Make closing journal entries, post, and close the 
ledger. 

Exercise 30 

Prepare Profit and Loss Statement and Balance Sheet 
from the trial balance in Exercise 21. All merchandise was 
sold. Make closing journal entries, post, and close the 
ledger. 

Exercise 31 

Prepare Profit and Loss Statement and Balance Sheet 
he trial b^lanc? iij Exercise 22. There are no in- 



\ 
\ 
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ventories. Make closing journal entries, post, and close 
the ledger. 

Exercise 32 

Prepare Profit and Loss Statement and Balance Sheet 
from the trial balance in Exercise 23. There are no in- 
ventories. Make closing journal entries, post, and close 
the ledger. 

Exercise 33 

Prepare Profit and Loss Statement and Balance Sheet 
from the trial balance in Exercise 24. Merchandise In- 
ventory, $572.80. Make closing joiu-nal entries, post, and 
close the ledger. 

Exercise 34 

Prepare Profit and Loss Statement and Balance Sheet 
from the trial balance in Exercise 25. Inventories: Mer- 
chandise, $442.60; General Expense, Unused Supplies, $21. 
Make closing journal entries, post, and close the ledger. 

Exercise 35 

Prepare Profit and Loss Statement and Balance Sheet 
from the trial balance in Exercise 26. Inventory Office 
Furniture at cost. Make closing journal entries, post, and 
close the ledger. 

Exercise 36 
Notes Receivable and Notes Payable 

Write the notes from the following data. If blank note 
forms are not furnished, use plain paper. 

1. Write a 60-day note for $300 payable to the order of 
L. E. Harmon and Company. Use current date and sign 
your name as maker. 
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2. L. E. Lampson owes J. B. Porter $500 on account, 
which he settles by giving his 3-months note. Use the 
current date and write out the note in correct form. Leave 
the place for the signature blank for Mr. Lampson to sign. 

3. You desire to borrow $1000 from the First National 
Bank for 90 days. Write out your 90-day note for this 
amount. Make it payable to the order of " Myself." Use 
current date and sign your name. It will be necessary for 
you to secure an indorser to this note before the bank will 
accept it for discount. Yoiu* instructor will explain this 
procedure. 

Exercise in Journalizing Notes Receivable and Notes 

Payable 

Journalize the following transactions. Use to-day*s date. 

1 L. M. Fenton paid his note due to-day, $500. 

2 Paid our note due to-day in favor of J. W. Himt, $250. 

3 E. E. Tanner gave us his 60-day note to apply on ac- 

coimt, $200. 

4 Sent 0. D. Powers our 30-day note to apply on account, 

$300. 

5 Received H. A. Porter's check for $1000 inj pajnnent of 

his note due to-day. 

6 Gave A. H. Harris our check for $500 in pajnnent of our 

note due to-day. 

7 Bought merchandise of C. E. Hart amounting to $675 

and gave our 60-day note in payment. 

8 Sold merchandise to R. T. Bowers and received his 

30-day note in payment, $350. 

9 A. C. Young settled his account by giving us his 60-day 

note for $375. 
10 Settled our account with O. M. Foster by giving him a 
60-day note for $425. 
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11 L. A. Howe transferred to us by indorsement R. O. 

James' note to apply on accomit, $600. 

12 We transferred A. C. Young's note to James T. Lantz 

to apply on oiu* account, $375. 

Exercise 37 

Journalizing Expense Items 

Journalize the following selected transactions. Classify 
the items under : General Expense, Office Supplies, Selling 
Expense, Real Estate Expense. 

May 1 Paid rent for month of May in advance, $75. 

2 Bought office supplies for cash, $42. 

3 Paid insurance premium on store building, $50. 

4 Paid for delivering merchandise, $4. 

5 Bought typewriting supplies, $8.50. 

6 Paid salesmen's salaries for the week, $70. 

6 Paid salesmen's expenses for the week, $34.20. 

6 Paid clerks' wages for 'the week, $42. 

8 Paid for cleaning windows, $2.50. 

9 Boughtaquantityof wrapping paperfor cash, $48.60. 

10 Had a new lighting fixture installed, paid cash, $15. 

11 Paid C. E. Coon $6 for working in packing room. 

12 Bought stamps and postal cards, $5. 

13 Paid salesmen for the week, $70. 

13 Paid salesmen's expenses for the week, $41.20. 

13 Paid clerks' wages for the week, $42. 

16 Bought a quantity of wrapping twine for cash, $12. 

17 Paid for cleaning store, $4.50. 

18 Paid bill for printing sale circulars, $9. 

19 Paid bill for office stationery, $16.50. 

20 Paid salesmen for the week, $70. 

21 Paid clerks' wages, $42. 

23 Paid for having sign put up in front of store, $125. 
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Bookkeeping Arithmetic 
Exercise A 
Find the time in months and days : 

1. From July 7 to Sept. 9. 

2. From Aug. 10 to Dec. 14. 

3. From May 12 to Oct. 22. 

4. From April 16 to Dec. 23. 

5. From Feb. 22 to Oct. 17. 

6. From Sept. 12 to Apr. 15. 

7. From June 7 to Oct. 29. 

8. From March 24 to Aug. 16. 

9. From Dec. 17 to May 28. 
10. From Oct. 21 to Feb. 11. 



Exercise B 
Find the interest at 6% ; 



No. 



1 

2 

3 

4 

5 

6 

7 

8 

9 

10 

11 

12 

13 

14 

15 

16 

17 

18 

19 

20 



Principal 


Time 


$ 340. 


66 days 


312. 


120 ** 


560. 


36 " 


125. 


35 ** 


290. 


72 " 


607. 


28 " 


450. 


99 " 


176. 


39 ** 


298. 


48 " 


376. 


75 " 


225. 


82 " 


376. 


49 " 


827. 


69 " 


287. 


27 " 


727. 


18 " 


438. 


15 " 


834. 


47 " 


1284. 


93 " 


212. 


41 " 


1667. 


106 " 



Interest 
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Find the interest 



Exercise C 



No. 


Principal 


Time 


Rate 


Imtejubst 


1 


$ 675. 


60 days 


6% 




2 


350. 


90 " 


6% 




3 


425. 


3 months 


6% 




4 


560. 


4 " 


6% 




5 


1250. 


95 days 


6% 




6 


1500. 


10 " 


6% 




7 


950. 


60 " 


5% 




8 


825. 


96 " 


5% 




9 


3000. 


4 months 


4% 




10 


780. 


127 days 


5% 





Exercise 38 

Ezerdse in Journalizing Interest on Notes Receivable 
and Interest on Notes Payable 

Journalize the following transactions : 

June 1 Received $60 from O. D. Smith for interest due 
on his note. 

2 Gave Colmnbia Trust Company our check for $150 

for interest due on our note which they hold. 

3 Received check from L. E. Howe for interest due 

on his note which we hold, $72. 

4 Our note held by the Merchants Bank is due to- 

day. We gave a new note and paid the interest 
due, $30. 

5 Cashed coupons on bonds which we own, $112.50. 

6 Paid semiannual interest due on mortgage on store 

property, $360. 
8 Collected $18 interest from H. E. Kent on overdue 
account. 
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9 L. M. Grant paid annual interest on mortgage 

which we hold on his property, $120. 
10 Collected $42 interest from C. A. Thomas on his 
note, which is overdue. 
When should interest be debited? 
When should interest be credited? 
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Exercise in Journalizing Notes Receivable, Notes Payable, 
Interest on Notes Receivable, and Interest on Notes 

Payable 

Journalize the following transactions : 

Oct. 1 Received cash from J. C. Homer in pa3rment of his 
note due to-day, and interest ; face of note, $500 ; 
interest, 60 days at 6%, $5. 

2 Gave O. E. Brown check in payment of my note 

and interest due to-day; face of note, $300; 
interest for 90 days, $4.50. 

3 A. N. Thomas paid his note which is due to-day ; 

face of note, $600 ; interest for 30 days, $3. 

4 H. A. Porter's note for $400 which I hold is due. 

He paid me cash for i the face of the note, $200, 
and six months' interest due, $12. The payment 
I indorsed on the back of his note. 

5 I renewed my note for $1000 at the First National 

Bank, and paid the interest due, $30. 

6 I accepted merchandise of D. O. Moore in payment 

of his note due to-day; face of note, $150; 
interest for 60 days, $1.50. 

7 I settled my note in favor of R. M. Mann by giving 

him cash for $200 and merchandise for the balance ; 
face of note, $325 ; interest for 60 days, $3.25. 
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8 Collected six months' interest from C. E. Parks on 

his $500 note which I hold, $.15. 

9 B. T. Lantz transferred to me D. H. Cooper's note 

for $250 to apply on accomit. 

10 Transferred to J. A. Hand on accoimt R. M. Mar- 
tin's note ; face of note, $500 ; interest to date, 
$6.30. 

12 Howard Field paid his note due to-day. Face of 
note, $1200 ; interest for 6 months at 6%, $36. 

14 D. W. Harper paid his note due to-day. Face of 

note, $2500 ; interest for 60 days at 6%, $25. 

15 Robert Greenfield paid his note of $1500 due to-day 

with interest for 4 months at 6%. 

16 Louis A. Kent paid his note due to-day. Face of 

note, $900 ; interest for 90 days at 6%. 

16 Paid our 60-day note of $1000 in favor of Peabody 

and Company, due to-day, with interest at 6%. 

17 Paid our 90-day note in favor of A. C. Grant. Face 

of note, $2000 ; interest at 6%. 

18 Paid our 30-day note in favor of Lowe Brothers for 

$1650, with interest at 6%. 
18 Paid our 4 months' note in favor of J. C. Hall for 
$2750, with interest at 6%. 
You are not to post these entries. 

QUESTIONS 

1. What is the purpose of a Trial Balance? 

2. Define Profit and Loss Statement. 

3. What does the Balance Sheet show? 

4. Why is it customary to make both the Profit and Loss 
Statement and the Balance Sheet at the same time from a 
Trial Balance? 

5. ^lention the steps in the process of discounting a non- 
interest-bearing note. An interest-bearing note. 
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Bookkeeping Arithmetic 

EXEBCISE D 

I 

Find the interest : 



No. 



1 
2 
3 
4 
5 
6 
7 
8 
9 
10 



Principal 



I 285. 

517. 

384. 

287. 

712.80 
1431. 

128.30 

378.60 
1242. 
2480. 




1 year, 6 months, 18 days 

1 

1 

2 

1 

2 

1 

2 

3 

1 



" 3 * 


14 " 


" 2 * 


16 " 


" 4 * 


21 " 


u g « 


27 " 


" 5 * 


24 " 


" 1 


11 " 


u 3 « 


16 " 


" 6 • 


15 " 


" 7 « 


12 " 



6% 
6% 

4% 

6% 

5% 

4% 

5% 

4i% 

5% 

£% 



Intbsebt 



Exercise E 
Find the interest. Use exact number of days : ' 



No. 


Pbincipal 


Time 


Rate 


Intbbbst 


1 


$ 575. 


May 5 to Oct. 10 


6% 




2 


875. 


Apr. 16 to Deo. 3 


6% 




3 


288. 


Jan. 12 to May 18 


6% 




4 


934.50 


Feb. 6 to June 28 


4% 




5 


342.70 


Mar. 14 to July 12 


4i% 




6 


378.28 


June 15 to Oct. 22 


6% 




7 


1235. 


July 27 to Dec. 4 


6% 




8 


112. 


Mar. 11 to Oct. 23 


6% 




9 


228.35 


May 12 to Sept. 16 


6% 




10 


427. 


June 1 to Nov. 24 


6% 
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Exercise F 



Find the discount : 



No. 


I'rincipal 


TiMK 


Ratb 


DUOOUNT 


1 


$ 500. 


128 days 


6% 




2 


975. 


137 " 


6% 




3 


1000. 


158 " 


5% 




4 


750. 


9 months 


5% 




5 


690. 


87 days 


6% 




6 


375. 


38 " 


6% 




7 


460. 


72 " 


6% 




8 


1500. 


93 " 


5% 




9 


2500. 


57 " 


5% 




10 


125. 


121 " 


6% 





EXEBCISE G 

Find the proceeds of the following notes : 



Face 


Datb 


Time 


Inter- 
est 


Date of 
Discount 


Rate of 
Discount 


Proceeds 


$ 600. 


Jan. 2 


90 da. 


6% 


Feb. 1 


6% 




750. 


June 1 


60 da. 


6% 


June 15 


6% 




1000. 


Sept. 10 


3 mo. 


6% 


Oct. 10 


6% 




1200. 


Nov. 1 


4 mo. 


5% 


Dec. 15 


6% 




500. 


July 15 


6 mo. 


5% 


Sept. 1 


6% 




11500. 


May 5 


60 da. 


6% 


May 10 


6% 




2000. 


Apr. 1 


90 da. 


6% 


Apr. 1 


6% 




1 800. 


Mar. 4 


4 mo. 


6% 


Apr. 4 


6% 




2500. 


Aug. 1 


6 mo. 


6% 


Oct. 1 


6% 




3000. 


Oct. 6 


3 mo. 


6% 


Nov. 1 


6% 





You wish to borrow $1000 from the Merchants Bank with 
which to pay for an invoice of goods. For how much must 
you give your 90-day note so that when discounted at 6% 
the proceeds will be $1000? 

^ Due July 5, as the 4th is a holiday. 
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EXEBCISE 40 

Exercise in Journalizing Notes, Interest on Notes 
Receivable, and Interest on Notes Payable 

Work out the problems and make the journal entries. 
Use to-day's date. 

1 L. M. Rankins paid his 60-day note and interest due 

to-day. Face of note, S575 ; interest, 6%. 

2 Received check from D. E. Canton in payment of his 

90-day note and interest. Face of note, $1250; 
interest, 6%. 

3 O. T. Owen paid his note which I held 41 days before 

it came due, on which I allowed him 6% discount for 
the unexpired time. Face of note, $625. 

4 Collected from R. M. Hunt the amoimt of his note 

and interest at 6%. Face of note, $785; time 123 
days. 

5 A. N. Parker has offered to pay his note of $1745 to-day, 

86 days before it is due, if I will allow him 6% dis- 
count. I accept his offer. 

6 I loaned the City Garage Company $2500 to-day on 

their note for 6 months. They allowed the interest 
to be deducted in advance if I would accept 5%. I 
accepted their offer. 

7 T. W. Hart settled his 90-day note for $600 due to-day. 

He paid cash for ^ the face and the interest at 6%, 
and gave a new note for the balance. 

8 My 6% interest-bearing note for $828.60 in favor of 

J. C. Camp has run 128 days. Mr. Camp requested 
me to pay this note and interest to-day, which I did. 

9 I had my 3-months note for $1500 discounted at 6% at 

the First National Bank to-day. (Use a calendar in 
finding time ; count exact number of days and if note 
fa,Us due on Sunday or a holiday add another day.) 
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10 Paid my note for $1200 at 6% interest in favor of C. M. 

Bittner. This note had run 87 days. 

11 The First National Bank holds my note for $1500 which 

is due to-day. In settlement I gave them my 3- 
months note for $1000, which they accepted at 6% 
discount, and my check for the balance. 

12 C. W. Hendricks asked me to accept his 6-months note 

dated to-day for $650 at a discount of 6% to apply on 
his account, which I did. (Count the exact number of 
days.) 



Interest-Bearing Notes 

Work out the problems and make the journal entries. 

April 1 You had J. H. Howe's 90-day note for $800, dated 
March 1 and bearing interest at 6%, discounted 
at 6% at Merchants Bank and proceeds placed 
to your credit. 

2 D. W. Kent transferred to you by indorsement 

R. H. Pond's 3-months 6% interest-bearing note, 
dated Feb. 15, for $1000, to apply on account, 
less discount for the unexpired time. 

3 You had M. C. Lower's 4-months 6% interest- 

bearing note for $1200, dated March 10, dis- 
counted at 6% at Merchants Bank, and proceeds 
placed to your credit. 

4 Transferred to J. M. Long, to apply on account, 

A. N. Coe's 6-months 6% interest-bearing note, 
dated Feb. 1, for $1500, at 6% discount for the 
unexpired time. 

5 You hold N. H. Harper's 4-months 6% interest- 

bearing note for $759, dated March 6. Mr. 
Harper offered to pay this note to-day if you 
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would allow him 6% discount for the unexpired 
time. You accepted the ofifer. 
6 Transferred to J. J. Hunt to apply on account, R. H. 
Mann's 6-months 6% interest-bearing note for 
$900, dated Jan. 15, at 6% discount for the un- 
expired time. 

Bookkeeping Arithmetic 

Exercise H 
Find the cost of : 



No. 


Pounds 


CoBT Price 


1 


418 


S .37} 


2 


984 


.62} 


3 


840 


.12} 


4 


132 


.83} 


5 


292 


.16} 


6 


652 


.25 


7 


416 


.87} 


8 


276 


.75 


9 


264 


.66} 


10 


300 


.16} 


11 


33i 


.42 


12 


87i 


.75 


13 


6i 


1.25 


14 


16} 


.48 


15 


66} 


.36 


16 


62i 


.84 


17 


83} 


.85 


18 


37} 


.96 


19 


93} 


.72 


20 


73} 


.12} 



RBSuiyr 



Note. — Individual problems are to be calculated mentally 
whenever possible. Illustration : 300 lb. @ $.16f (300 X i) 
or $60. Results should be obtained quickly and accurately 
without hesitation. 



BOOKKEEPING ARITHMETIC 



59 



Exercise I 
(a) Find the amount, discount and net cost : 



No. 


Yabds 

1 


Cost Price 


Discount 


Bx»vi/n 


1 

2 
3 
4 
5 


1464 of Prints 
3418 of Serge 
712 of C. Sak 
1587 of F. L. Cotton 
4761 of A. Gingham 


S .16f 

1.28f 

1.42i 

.17i 

.67J 


12i% 
2 and 8% 

8% 
161% 

3% 





(6) Find the cost of : 



No. 


PnscBs 


Yards 


Cost Price 
Per Yard 


Result 


1 


8 of Cashmere 


28i, 29, 30J, 27} 
28, 31}, 29i, 32i 


$1.47} 




2 


12 of Corduroy 


35}, 36, 37, 34J 
36i, 35, 33}, 32 
34}, 37i, 35, 36} 


1.56} 




3 


10 of Velveteen 


40}, 41, 42}, 41}, 40} 
43, 44}, 42, 40}, 41 


.87} 




4 


8 of Serge 


48}, 49, 48}, 47} 
46, 47}, 48}, 49 


2.37} 





QUESTIONS 

1. The traffic manager of a manufacturing concern bought 
an auto truck Usted at $3600 but subject to a cash discount 
of 14f%. What amount was paid for the truck? 

2. Define Discount. Define Interest. 

3. Define Profit. Define Loss. 

4. How do Profits aflfect the Net Worth of a business? 
How do Losses aflfect it? 

5. If the Ust price of an invoice of plate glass is $850 and 
this amount is subject to a trade discount of 25, 20, and 15%, 
what is the net cost? 
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Exercise J 
Find the discount and net cost : 









Rbsults 


No. 


Amoitnt ov Invoick 












Discount 


Net Cost 


1 


$1200. 


3% 




• 


2 


264. 


8% 






3 


760.40 


5 and 10% 






4 


428.65 


2 and 5% 






5 


672.45 


2 and 8% 






6 


392.75 


4 and 12}% 






7 


935.73 


5 and 12}% 




. 


8 


1165.40 


2 and 10% 






9 


627.50 


'2% 






10 


1547.29 


2 and 4% 







Exercise K 

(a) R. C. Mann paid $1000 on account. With what 
amount should he be credited if he is entitled to a discount 
of5%? 

(6) A. L. Palmer paid $750 on account. With what 
amount should he be credited if he is allowed a discount of 



(c) Find the discount and net cost : 



XTa 


Amount of Invoice 


Discounts 


Results 


NO. 


Discount 


Net Cost 


1 

2 
3 
4 
5 
6 
7 
8 


$1500. 

650. 
2000. 
2650. 
2145. 
1836.20 
1250. 

560. 


2 and 10% 
5 and 20% 
2, 10, and 25% 
5 and 10% 
5 M\(\ 12}% 
4andl6§% 
5 and 33}% 
4 and 25% 
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Exercise 41 
Discount on Purchases and Discount on Sales 

Journalize the following transactions : 

Jan. 2 A. E. Lawrence paid his account of $150 in full, 

less 2%. 
• 3 O. M. Palmer settled his account, amounting to 

$580, in full, less 4%. 

4 Received T. E. Helme's check in full of his account, 

$326, less 3%. 

5 We owed J. S. Marshall on account $450, which we 

paid, less 5%. 

6 We paid our account of $720, with L. C. Prine, in 

cash, less 6% discount. 

7 Hammond & Co. is credited on our books with a 

balance of $370. We paid them by check, less 
6% discount. 
9 The debit balance of C. E. Mantel's account in 
our ledger is $575. He sent us his check in full, 
less 3% discount. 

10 The statement we received from R. A. Kain & Co. 

shows we owe them $490. We sent a check in 
full, less 5%. 

11 C. E. Forbes sent us $500 to apply on his accotmt. 

We allow him 5% discount on such portion of 
the account as this will pay. 

12 Sent F. E. Howard $1000 to apply on account. 

He allowed us 8% discount on such portion of 
the account as this amount pays. 

Give a general rule for debiting and crediting Discount on 
Purchases, and Discount on Sales accounts. 
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Exercise 42 
CoaqK>tind Entries 

Exercise in Journalizing, involving two or more debits 
and one credit ; one debit and two or more credits. 
Make journal entries for the following : 

Jan. 1 Student commenced business and invested cash, 
$2500, and a stock of merchandise valued at 
$1500. 

2 Sold merchandise to J. A. Harper, amounting to 

$300. Terms : ^ cash, balance on account. 

3 Bought merchandise from D. W. Pell, amounting 

to $260.40. Terms : ) cash, balance on account. 

4 Sold merchandise to A. D. Hearn. Terms : 10-day 

note for J, balance on account, $316.40. 

5 Bought merchandise invoiced at $216 from C. E. 

North. Terms : cash ^, 60-day note J. 

6 J. A. Harper settled his account by paying $60 cash 

and giving his 30-day note for $100. 

8 Sold an invoice of merchandise amounting to $600 

to J. M. Sims. Terms: ^ cash, ^ 30-day note, 
^ on account. 

9 Bought an invoice of merchandise amounting to 

$480 from O. L. Brown. Terms: J cash, J on 
account, i 30-day note. 

10 Sold merchandise to William E. Scott amoimting 

to $412 ; received cash, $200 ; balance on account. 

11 Bought from H. M. Hayward an invoice of mer- 

chandise amounting to $350; gave in payment 
my check for $100 ; a note at 10 days for $100 ; 
balance, $150, on accoimt. 

12 Settled my account with D. W. Pell by giving him 

my check for $30.20 and my note at 10 days for 
$100. 
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14 A. D. Heaxn settled his account of $158.20 in full, 

and paid his note, $158.20, due to-day. 

15 Sold a bill of goods amounting to $320 to D. W. 

Pell. Tenns : note at 30 days for §, balance on 
account. 

16 Received from William E. Scott for settlement of 

his account, his note at 30 days for $100 and cash 
for the balance, $112. 



Exercise 43 

Sight Drafts 

Using draft forms or blank paper, write the drafts from 
the following data and make the joiu'nal entries. Use 
current date. 

No. 1 L. E. Hayes, Boston, Mass., owes you $500 on ac- 
count, subject to draft. Draw a draft on him at 
sight payable to your order (use " Myself ") and 
indorse to First National Bank for collection. 
The bank collects the draft. Make the journal 
entry. 

2 M. A. Lawrence of Providence, R. I., owes you $250. 

Draw a sight draft payable to yourself, and in- 
dorse it to First National Bank for collection. 
The bank collects the draft. 

3 D. W. Brown, Harrisbiu-g, Pa., has drawn a sight 

draft on you for $200 payable to himself. You 
have paid the draft. Make your entry. 

4 Drew a sight draft on L. H. King, Princeton, N. J., 

for $400. King paid the draft. Make the entry. 

5 D. O. Martin, Boston, Mass., drew a sight draft 

on A. A. Lowe, Bxiffalo, N. Y., for $1100, which 
he paid. Make Lowe's entry. 
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6 You owe J. H. Fisher & Co., Denver, Colo., $1200. 
They have drawn on you at sight and you have 
paid the draft. Make your journal entry. Make 
Fisher & Co.'s journal entry. 

Time Drafts 

From the following data write out in correct form the 
first five drafts only. Make all journal entries as directed. 

No. 7 C. E. Gleeson & Co., of Chicago, bought an invoice 
of merchandise of you on account, subject to 
30-day draft, amounting to $1860. You have 
drawn the draft to your order and they have 
accepted it. Make your journal entry. Make 
Gleeson & Co.'s journal entry. 

8 Drew a draft at 10 days' sight. Amount, $1000. 

Date, Dec. 24. Drawer, yourself. Drawee, H. E. 
Conklin, Albany, N. Y. Payee, W. D. Homer. 
This draft was accepted. You sent it to W. D. 
Homer to apply on account. Show the accept- 
ance and make the journal entry each party would 
make in his books. 

9 You owe D. M. Fern, Denver, Colo., $500. Draw 

a 30-day draft on O. E. Butler for $500 payable 
to D. M. Fern. Send the draft to D. M. Fern to 
apply on account. The draft was accepted when 
presented. Make each party's entry. 

10 Drew a draft at 30 days' sight. Amount, $600. 

Place, Philadelphia, Pa. Drawer, L. M. Darrow. 
Drawee, James T. Lapman. Payee, yourself. 
Darrow sent the draft to you on accoimt. Show 
the acceptance and make each party's entry. 

11 Drew a draft at 10 days' sight. Amount, $750. Place, 

Chicago, 111. Drawer, R. H. Green. Drawee, 
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yourself. Payee, T. M. French. Green sent the 
draft to French to apply on account. The draft 
was accepted on the following day. Show the 
acceptance and make each party's entry. 

12 Sent J. H. Long to apply on account 10-day sight 

draft for $350 on T. E. Harris, Memphis, Tenh. 
The draft was accepted. Make each party's 
entry. 

13 Received from R. A. Hopper, Pittsbiu-gh, Pa., to 

apply on account a 30-day draft on C. E. Carr 
of this city, for $1250. Mr. Carr accepted the 
draft to-day. Make each party's entry. 

14 Drew a 30-day draft on J. E. Lance, Cleveland, 

Ohio, for $1500, and left it with the First National 
Bank for collection. Received notice from the 
bank that Lance had accepted the draft. Make 
your entry. Make Lance's entry. 

15 J. W. Conway, Albany, N. Y., owes R. E. Hoover, 

New York, N. Y., $350. Hoover draws on Con- 
way at 30 days' sight for the amount. He makes 
the draft payable to himself and leaves it at the 
Hudson National Bank for collection. The draft 
was accepted. What entry would Hoover make? 
Make Conway's entry. 

16 W. D. Barber of Cleveland, Ohio, owes R. M. King. 

R. M. King owes William H. Bates & Co. of 
Cleveland, $1000. King drew a 10-day draft 
for $1000 on Barber and remitted it to Bates & Co. 
Barber paid the draft. Write the draft and make 
each party's entry. 

17 George E. Faust of Princeton, N. J., owed J. V. 

Homer of Buffalo, N. Y., $2000. Homer drew a 
30-day draft on Faust, payable to himself, and 
left it with the Com Exchange Bank for collection. 
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Faust accepted the draft. Write the draft and 
make each party's entry. 

18 You owe R. M. Hanna of Denver, Colo., $2500. He 

has drawn on you at 30 dajrs' sight for this amount 
and you have accepted the draft. Make your 
entry and Hanna's entry. 

19 You shipped a carload of potatoes to J. C. Yoimg, 

Buffalo, N. Y., and as per agreement you draw 
on him at 30 days' sight, B/L. attached, through 
Farmers Bank for $500. Young accepted the 
draft. Make both parties' entries. 

20 Three days later you had the draft discounted at 

your bank (27 days) at 6%. Make entry. 

21 R. E. Howe of Atlanta, Ga., owes Walter Lamson 

of Augusta, Maine, $700. Lamson drew at 30 
days' sight for the amount, making the draft 
payable to himself, and indorsed it over to J. C. 
Hart & Co. of Bangor, Maine, to apply on account. 
The draft was accepted by Howe. Write the 
draft, show the indorsement and make each party's 
entry. 

Bank Drafts 

Make journal entries. 

22 Received from O. E. Olsen, Minneapolis, Minn., a 

New York draft for $900 to apply on account. 

23 Sent William Booth & Co., Omaha, Nebr., a bank 

draft for $300 to apply on account. 

24 Received from J. A. Toll on account a bank draft 

for $225. 

25 Sent Cunningham & Co. a New York draft for $800 

to apply on account. 

Note. — Review frequently, making entries orally. 
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Exercise 44 
Opening Entries 

Make opening entries in the journal. 

Jan. 1 Student commences a certain business with the 
following assets: Cash, $4000; Merchandise as 
per inventory, $2780 ; Office Furnitiu-e valued at 
$225 ; Store Fixtures valued at $950 ; an accoimt 
against C. P. Coon fof $412.60. 

Feb. 1 A. J. Harris commenced a Limiber business with the 
following assets and liabilities: Cash, $15,000; 
Horses and Wagons valued at $1800 ; one Auto 
Truck valued at $1500 ; accounts owing to him 
A. R. French, $328.70 ; O. T. Marshall, $734.26 
accounts owed by him: E. M. Porter, $627.60 
R. E. Mann, $278.60; Notes Payable: 90-day 
note for $500 dated Jan. 1 in favor of the Bruns- 
wick Limiber Company. 

Mar. 1 W. D. Hensal commenced a General Merchandise 
business with the following assets and liabilities : 
Cash, $10,000; Real Estate valued at $7500; 
Store Fixtiu-es valued at $1500 ; Merchandise as 
per inventory, $9260 ; Delivery Equipment valued 
at $1200 ; outstanding accounts considered good : 
O. T. Powers, $328.65; R. M. Green, $558.73; 
R. A. Bentley, $438.26 ; Notes Receivable : note 
given by L. M. Barclay for $250, dated Feb. 10, 
for 4 mo. ; Accounts Payable : W. D. Howe, 
$320; A. C. Moore, $214.68; S. A. Lawrence, 
$128.72. 

State clearly the procedure when making opening journal 
entries. 
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Exercise 45 

Partnership Opening Entries 

Make opening journal entry. 

Partners : L. R. Murray and B. T. Manning. Finn name, 
Miu'ray & Manning. 

Aug. 1 L. R. Murray invested as follows: Cash, $5211.45; 
Merchandise stock valued at $3400; Delivery 
Equipment value!! at $1140 ; Accounts Receivable 
considered good: J. M. Worth, $245; D. W. 
Harper, $372.60; O. E. Powers, $176.85; Notes 
Payable, $1500 (90-day note dated July 1 in favor 
of Merchants Bank) ; Accoimts Payable : C. E. 
North, $174.25 ; A. O. Fenner, $371.65. 

B. T. Manning invested as follows : Cash, $3649.45 ; 
Store Fixtures valued at $2800 ; Notes Receivable 
considered good: 60-day note by J. H. Rowe, 
dated July 10, for $500 ; 90-day note by H. E. 
Fenton & Co., dated July 15, for $1000 ; Accounts 
Receivable considered good : M. A. Hendal, $375 ; 
R. E. Porter, $725.55 ; S. M. Lang, $450 ; Notes 
Payable : 90-day note dated July 1 for $1000 in 
favor of the Traders Bank. 

QUESTIONS 

1. As a rule when investments are equal, Profits and 
Losses for a certain period are shared equally. This being 
the case, what would be the status of the Capital accounts 
of L. R. Murray and B. T. Manning if the business has made 
a profit for the month of August of $6500? 

2. Referring to Question 1, what has been the percentage 
return on the capital invested? 
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Exercise 46 
Partnership Opening Entries 

Make opening journal entries in correct form. 

Apr. 1 J. C. Milton, L. E. Bonner and H. M. Law form a 
partnership this day under the firm name of 
Milton, Bonner & Co. for the purpose of conduct- 
ing a Wholesale Grocery business. Each partner 
invested as follows : 

J. C. Milton: Cash, $8000; Real Estate (Store 
Property) valued at $16,000; Notes Receivable 
which he guarantees good, $1500 (3-months note 
given by J. A. Martin for $1000, dated Mar. 1 ; 
90-day note dated Feb. 15 for $500, given by 
A. N. Bradley) ; accounts owed to him considered 
good : R. E. Morgan, $1260 ; O. C. Mills, $861.60 ; 
D. E. Emerson, $378.50; Notes Payable, $3000 
(90-day note dated March 1 in favor of Merchants 
Bank). 

L. E. Bonner : Cash, $21,000 ; Store Fixtures valued 
at $2500; three Auto Trucks valued at $3500; 
Accounts Receivable considered good: M. A. 
Towers, $500. The Traders Bank holds his note 
for $2500, dated Mar. 15, and given for 4 months. 

H. M. Law : Cash, $15,000 ; Stock of Merchandise 
valued at $10,000. 

QUESTIONS 

1. Define Asset. Do Asset accounts have Debit or Credit 
balances? 

2. Define Liability. Do Liability accounts have Debit 
or Credit balances? 

3. How do you find the Present Worth of a business? 



\ 

♦ 
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Exercise 47 

r Statements 

[ >^ \ From the following Trial Balance make (a) Profit and 
Loss Statement ; (6) Balance Sheet. 



STUDENT, PROPRIETOR 
Trial Balance, April 30, 19— 





L. F. 






^ 


I 




1 


Student, Capital 






7800 






1 


Purchases 


4250 










2 


Cash 


4035 


18 








2 


Sales 






3111 


19 




3 


Freight 


55 


01 








3 


General Expense 


75 










4 


Furniture and Fixtures 


175 










4 


Notes Receivahle 


1425 










5 


Notes Payable 






319 






5 


Harry Brown 


720 










6 


Joseph Jackson 


835 










6 


Leslie and Jones 






325 






7 


Discount on Purchases 






15 






11570 


19 


11570 


19 















Inventory: Merchandise in stock, $1710. 
Make the journal entries necessary to close the Profit and 
Loss accounts. 

QUESTIONS 

1. What is the difference between the Profit and Loss 
Statement and the Balance Sheet? 

2. If an account has a Debit balance, what must it repre- 
sent? If a Credit balance? 

3. Why is the Balance Sheet so named ? 

4. State the equation always shown by the Balance Sheet. 



STATEMENTS 



Exercise 48 
Statements 
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From the following Trial Balance make : (a) Profit and 
Lioss Statement ; (6) Balance Sheet. 



STUDENT, PROPRIETOR 
Trial Balance, December 31, 19 — 





L. F. 










— 




1 


Student, Capital 






4780 






1 


Purchases 


6342 


80 








1 


Cash 


3419 


80 








2 


Sales 






6310 


60 




2 


General Expense 


360 










3 


Office Fixtures 


900 










3 


Freight 


65 










4 


Notes Payable 






1400 






4 


Notes Receivable 


1200 










5 


John Smith 


625 










5 


S. E. Carter 


410 










6 


Huber & Co. 






617 






6 


Williamson & Sons 






1215 






13322 


60 


13322 


60 

















Inventory : Merchandise on hand valued at $1875. 
Make ihe journal entries necessary to close the Profit and 
Loss accounts. 

QUESTIONS 

1. Why should the heading of the Profit and Loss State- 
ment show the period covered rather than one date? How 
should the period covered be indicated? 

2. In what way does the heading of the Balance Sheet 
differ? Why? 

3. Describe the process of closing the ledger by Journal 
entries. Why is it necessary to close the ledger? 



/ 
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Exercise 49 
Statements 

From the following Trial Balance (a) set up ledger ac- 
counts, (6) make Profit and Loss Statement, (c) make Balance 
Sheet, (d) close ledger, (e) take an opening trial balance. 

Allow 5 lines for each account. 

STUDENT, PROPRIETOR 
Trial Balance, May 31, 19 — 



Student, Capital 
Purchases 
Cash 
Sales 
Freight 

General Expense 
Office Fixtures 
Notes Receivable 
Notes Payable 
Discount on Sales 
Howard Cramer 
Andrew Smith 
Baird & Gray 
Hubbard & Sons 



10571 
9306 

92 
102 
325 
617 

11 
1403 
1776 



24205 



50 
18 

50 
75 



15240 



7000 



25 



425 



75 



68 



904 
636 



24205 



17 
68 



Inventories : Merchandise on hand valued at $4000. 

Office Fixtures (Depreciation 5%) $308.75. 

QUESTIONS 

1. Explain the difference between a Trial Balance taken 
before closing the ledger and one taken after doing so. 

2. Are all the accounts jn the ledger closed at the time the 
financial statement is prepared? Explain. 

3. At the end of a fiscal period what important facts does the 
business xm>n want to gather from hi§ bookkeeping record? ? 
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Exercise 50 
Statements 

From the following Trial Balance (a) set up ledger ac- 
counts, (6) make Profit and Loss Statement, (c) make Balance 
Sheet, (d) close ledger, (e) take an opening trial balance. 

Allow 5 lines for each account. 

STUDENT, PROPRIETOR 
Trial Balance, June 30, 19 — 




Student, Capital 

Purchases 

Cash 

Sales 

Freight 

General Expense 

Selling Expense 

Rent 

Notes Receivable 

Notes Payable 

Interest on Notes Receivable 

Discount on Purchases 

James Henry 

Howard Simpson 

Hubbel and Company 



12000 
8000 

160 
320 

1680 
270 

2020 



435 
216 



25101 



15225 



7915 



1500 
60 
86 



315 



25101 



Inventories : Merchandise in stock valued at $7000. 

Expense (Coal not used) 20. 



QUESTIONS 

1. With what will the totals of an«.opening Trial Balance 
agree? Why? 

2. What does the Capital account show? 

3. What is a mixed account? 
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Exercise 51 

Ledger Closing Exercises 

Directions: Copy the following accoimts in the ledger. 
Allow 8 lines for each account. 



SALES 



19 _ 

Jan. 



9 
15 
22 
22 
22 



INTEREST 







STUDENT, 


CAPITAL 




« 














19 






















Jan. 


1 




1 


2400 













PURCHASES 










19 
























Jan 


3 

8 

22 

27 




2 
2 
2 
2 


327 
267 
450 
637 


65 
80 
10 















1 

2 
4 
4 
4 



572 
369 
147 
118 
100 



20 
40 
80 
25 



19 - 












19 











^ 


Jan. 


11 




5 


6 


15 


Jan. 


16 




6 


9 


30 




21 




5 


9 


20 

1 




25 




6 


6 
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OFFICE SUPPLIES 



19 








Bf»BB 






Jan. 


3 




3 


10 


45 






16 




3 


13 


75 




« 


31 




3 


3 


40 





19_ 

Jan. 



RENT 



60 











SALARIES 








19 










1 










Jan 


15 
31 




3 

8 


45 
45 















Note. — (a) Open a Profit and Loss account (allow 8 
lines). 

(6) Make a Profit and Loss Statement, 
(c) Make the necessary journal entries and postings to 
close the ledger. 

Inventories, January 31 : 

Merchandise $704.60 

Office Supplies 18.40 

QUESTIONS 

1. Determine the percentage of Gross Profit on Sales? 

2. What is the percentage of Gross Profit on Cost of Goods 
Sold? 

3. Find the percentage of Net Profit on Capital invest- 
ment. 
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fXERCISE 52 

Ledger Closing Exercises 



J 



Directions: Copy the following accounts in the ledger. 



Allow 10 lines for each account. 



STUDENT, CAPITAL 



19 

July 



5000 



19 

July 



PURCHASES 



1 




7 


i 400 


5 




7 


610 


11 




7 


300 


18 




7 


900 


26 




7 


825 



89 



50 



i 



SALES 















19 












• 












July 


2 
5 
9 




4 
4 
4 


276 
392 
416 


95 
25 
10 
















16 




4 


492 04 
















21 




4 


51011 
















28 




4 


602 


03 









INTEREST PAID 










19 
























July 


11 
26 
30 




5 
5 
5 


20 
10 

8 
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19 

July 



RENT PAID 



175 



INTEREST EARNED 



19 

July 



16 
23 



6 
6 



15 
7 



SALARIES 



10 






















July 


1 
8 




8 
8 


25 
25 
















15 




8 


25 














22 




8 


25 
















29 




8 


25 















19 

July 



1 
21 



OFFICE SUPPLIES 



9 
9 



65 
15 



Note. — (a) Open a Profit and Loss account (allow 8 
lines). 

(6) Make a Profit and Loss Statement, 
(c) Make necessary journal entries and postings to close 
the ledger. 
Inventories : 

Merchandise $1500. 

Office Supplies 25. 
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Exercise 53 

Ledger Closing Exercises 

Directions: C!opy the following accounts m the ledger. 
Allow 10 lines for the Profit and Loss account and 6 lines 
for the other accounts. 

JOHN S. WHITE, CAPITAL 



19 

Aug 



15 



100 



19. 



Aug 



SALES 



19. 



Aug. 



31 



4500 





• 






PURCHASES 










19 








• 
















Aug. 


31 




8 


1142 


50 















391 



25 











SALARIES 












19 

Aug. 


31 




4 


50 












t 




INTEREST PAID 


19_ 

Aug 


17 




7 


12 


75 
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INTEREST EARNED 



19_ 

Aug. 



21 



11 



75 



ij 

Aug 



15 



OFFICE FURNITURE 



12 



110 



19. — 

Aug 



10 



DISCOUNT ON SALES 



11 



20 



GENERAL EXPENSE 



191_ 

Aug. 



18 



12 



50 



PROFIT AND LOSS 



Note. — (a) Make a Profit and Loss Statement. 

(b) Make necessary journal entries and postings to close 
the ledger. 

Inventories : 

Merchandise $983.25 

Office Furniture 99. 

Expense 20. 
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Exercise 54 

Business Narrative 

Enter the following selected transactions in the journal, 
post, take a trial balance, prepare a statement and close the 
ledger by journal entries. 

Mar. 1 0. E. Foster commenced a Wholesale Rug and 
Carpet business with the following assets and 
liabilities : Cash, $7500 ; Store Fixtures valued 
at $1200; Delivery Truck valued at $1000; 
Notes Receivable: S. M. Harper's note for 
$500, dated Jan. 6 and given for three months ; 
Notes Payable: 90-day note for $1000, dated 
Feb. 1 and made payable at Commercial Bank. 

1 Purchased on account from the Bradley Carpet 

Company an invoice of rugs and carpeting 
amounting to $875. Terms, 5/10, n/60. 

2 Paid store rent for the month of March, $125. 

2 Purchased on account from the Yonkers Carpet 

Company an invoice of rugs amounting to 
$428.60. Terms, 5/10, n/60. 

3 Purchased from Holt & Peabody an invoice of rugs 

and carpeting amounting to $1162.40. Terms, 
I cash less 4%, J on account 2/10, n/30. 

3 Purchased from E. C. Moore Company an invoice 

of carpeting amounting to $1648.60. Terms, 
5/10 subject to draft after 30 days. 

4 Sold a bill of rugs and carpeting to the Newman 

Furniture Company amounting to $672.80. 
Terms, 3/10, n/30. 
4 Sold a bill of rugs amounting to $728 to L. W. 
Frank. Terms, J cash less 4%, J on account 
3/10, n/30. 



BUSINESS NARRATIVE 81 

5 Sold a bill of carpets amounting to $934.78 to 
Howard Furniture Company. Terms, J cash 
less 5%, J on account 2/30 subject to draft. 

5 Sold a bill of rugs and carpets for cash less 5%, 

$471.30. 

6 Paid $48.75 for repairing delivery truck. 
6 Paid clerk's salary for the week, $25. 

6 S. M. Harper paid his $500 note less discount at 

6% for the unexpired time. 
6 Paid " in '' freight to date, $28.75. 
8 Paid bill for advertising, $42.75. 
8 Sent out 500 circular letters at a cost of $14.45. 
8 Sold a bill of rugs to L. W. Frank. Amount, $528. 

Terms, J on account 3/10, | 30-day note. 

8 Sold a bill of carpeting to the Newman Furniture 

Company. Amount, $828.60. Terms, cash ^ 
less 5%, J on account 2/30. 

9 Bought an invoice of carpeting from the Yonkers 

Carpet Company. Amount, $1574. Terms, i 
cash less 6%, | on account 4/30. 

10 Paid Bradley Carpet Company in full of account, 

$875 less 5% discount. 

11 Sold on account to L. W. Frank a bill of rugs 

amounting to $1041.70. 

12 Sent Yonkers Carpet Company a New York draft 

for $428.60 less 5% discount in full for invoice 
purchased on the 2d inst. 

12 Sold to Holden Carpet Company an invoice of 

carpeting amounting to $496.28. Terms, cash 
less 5%. 

13 Paid clerk's salary for the week, $25. 
13 Paid " in " freight to date, $17.60. 

Post entries to ledger and take a trial balance. 

Leave space in ledger as follows : First page : O. E. Foster, 
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Capital, 10 lines ; General Expense, 8 lines ; Store Fixtures, 
8 lines ; Selling Expense, 14 lines. Second page : Purchases, 
18 lines ; Sales, 22 lines. Third page : Cash, 25 lines ; Dis- 
count on Sales, 15 lines. Fourth page : Discoimt on Pur- 
chases, 15 lines ; E. C. Moore Company, 5 lines. All other 
accounts, 10 lines each. 

CorUinue ErUries 

Mar. 15 Sent Holt & Peabody a bank draft in full of ac- 
count less 2% discoimt. 
16 Sent E. C. Moore Company a check for amount of 
invoice purchased on the 3d inst. less 5% dis- 
coimt. 

16 Received a check from L. W. Frank in payment of 

balance on purchase of the 4th inst., $364, less 

3%. 

17 Sold an invoice of carpeting amounting to $1252 

to Howard Furniture Company. Terms, J cash 
less 3%, i note 30 days. 

17 Received a check from the Newman Furniture 

Company to apply on account, $300. 

18 Bought an invoice of rugs from E. C. Moore Com- 

pany amounting to $2137.40. Terms, 30-day 
draft less 2%. I accepted the draft to-day. 

19 Bought a consignment of Oriental rugs amounting 

to $3472 for cash less 5%. 

20 Received a check from L. W. Frank to apply on 

account. Amount of account, $264; discount. 



21 Paid clerk's salary for the week, $25. 
21 Paid bill for advertising, $28.75. 
23 Bought two 18-ft. show cases for store, $248. 
Paid cash. 



TEST JOURNAL ENTRIES 83 

23 Paid freight bills for week, $19.40. 

24 Sold a bill of rugs to Howard Furniture Com- 

pany. Amount, $925. Terms, 30-day trade 
acceptance less 2%. 

25 Howard Furniture Company paid their note given 

on the 17th inst. less 6% discoimt for imex- 
pired time. Face of note, $626. 

26 Sold a. consignment of carpeting for cash, $1520. 

Discount, 5%. 

27 Bought a consignment of rugs from the Oriental 

Rug Company amounting to $3600. Terms, 
^ cash less 6%, | trade acceptance at 60 days, 
which I accepted. 

28 O. E. Foster withdrew $300 for personal use. 
28 Paid truck driver for four weeks, $80. 

Post entries under accounts already opened in your 
ledger. 

Prepare a Profit and Loss Statement and Balance Sheet. 
Inventories as follows : 

Store Fixtures $1400. 

Delivery Truck 1000. 

Merchandise 9487. 

Close your books by journal entries. 



Exercise 55 
Test Journal Entries 

1 D. E. Potter, who owed you $480.75, failed in business. 

His assignee settled with his creditors by paying 75^ 
on the dollar. 

2 Received from Sanderson & Co., Detroit, Mich., terms 

1/10, n/30, invoice of automobile supplies amounting 
to $7840. Paid $81.26 freight on this invoice. 
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3 Sold L. G. Heath, City, bill of automobile supplies 

amounting to $1232.60 and received in part payment 
his check for $500 and his 2-months note for $500 
dated to-day, balance on account. 

4 Two days later you discoimted L. G. Heath's note at the 

First National Bank and received credit for the 
proceeds. 

5 Henry Lowell offered to settle his accoimt of $2934.12 

by giving you his 30-day interest-bearing note for the 
amount of the bill less 2%. You accepted his offer. 

6 Had Lowell's note discounted at the Commercial Bank 

at 6% on date of issue. 

7 R. H. Wilson owed you $1580.45, terms 5/10, n/60. 

He offered to pay $1000 within 10 days if you would 
allow him 5% discount on such portion of the bill as 
this would pay. You accepted his offer. 

8 Owen J. Smith rep)orted a shortage of 2 doz. sweaters 

at $2.50 each in invoice shipped him recently. Send 
memorandum of credit. 

9 R. A. Harper returned for credit 1 doz. L. V. shoes at 

$49.20, claiming they were not of the quality ordered. 
You allowed him credit for them. 

10 J. A. Turner owed you $1250. You drew a 30-day draft 

for this amoimt on him, which he accepted. 

11 The day following you had J. A. Turner's 30-day draft 

for $1250 discoimted at the Commercial Bank and 
proceeds placed to your credit. 

12 You owed William Porter & Co. $1500. They drew on 

you at 60 days and you accepted their draft. 

1. Name and illustrate two common forms of indorse- 
ment. Where should the indorsement be written? 

2. State fully the procedure and entries made when goodvS 
are returned fof gredit. 
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Exercise 56 
Statement 

From the following Trial Balance make (a) Profit and Loss 
Statement, (6) Balance Sheet. 

STUDENT, PROPRIETOR 
Trial Balance, July 31, 19 — 



L. F. 
1 
1 
1 

2 
2 
2 
3 
3 
3 
4 
4 
4 
5 
5 
5 
6 
6 
6 
7 
7 



Student, Capital 

Purchases 

Cash 

Sales 

Freight In 

General Expense 

Selling Expense 

Rent 

Office Supplies 

Furniture and Fixtures 

Notes Receivable 

Notes Payable 

Howard Cramer 

J. S. Stewart 

W. H. Pease 

Donaldson and Company 

L. S. Anderson & Sons 

Marsh & Fuller 

Discount on Purchases 

Interest Earned 









25675 




14000 




• 




16253 


54 


12000 




190 








895 








1260 


38 






600 








375 


18 






700 








6000 




1500 




390 


75 






415 


16 






515 


50 


600 

776 

932 

82 

19 




41585 


51 


41585 









50 
76 
25 

51 



Inventories : 

Merchandise $1875. 

Furniture and Fixtures 625. 

Make closing journal entries. 

Note. — Before preparing the statements the student 
should analyze all accounts in the Trial Balance and deter- 
mine why certain accounts are debited and others credited. 
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Exercise 57 
Purchases Journal 

Record the following purchases in the Purchases Journal. 

April 1 Bought an invoice of merchandise from J. C. Pea- 
body, Albany, N. Y., on account, $1362.30. 

2 Bought merchandise of E. M. Cramer & Co., 

Buffalo, N. Y., on account, $642.80. 

3 Bought of O. E. Porter, Cleveland, Ohio, an invoice 

of merchandise amounting to $812.60. Terms : 
^ cash, i on account. 

3 Bought merchandise of A. R. Rankin, New York, 

N. Y., amounting to $742.50. Terms: 5/10, 
n/60. 

4 Bought merchandise of R. M. Moon, Chicago, 

111., amounting to $428.50. Terms: J cash, 
i 30-day note. 

5 Bought on account of J. C. Loomis, Pittsburgh, 

Pa., merchandise invoiced at $1248.50. 

5 Bought of Martin Brothers, Nashville, Tenn., 

merchandise amounting to $1565.30. Terms: 
30-day sight draft. 

6 Bought of L. M. Thorppe, Portland, Maine, mer- 

chandise amounting to $2472.80. Terms: 30- 
day note for |, balance on account. 
8 Bought an invoice of merchandise from A. C. Webb 
& Co., Detroit, Mich., amounting to $1575. 
Terms: 5/10, n/60. 

8 Bought an invoice of merchandise from O. E. 

Carter, New Orleans, La., amounting to $646.70. 
Terms : cash 10 days. 

9 Bought merchandise of M. A. Howe, Providence, 

R. I., amounting to $1230. Terms : 2/10, n/30. 
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9 Bought merchandise of A. H. Moore, San Fran- 
cisco, Calif., amounting to $490. Terms : 3/10, 
n/30. 
10 Bought an invoice of merchandise from E. M. 
Cramer & Co., Buffalo, N. Y., amounting to 
$921.50, on account subject to draft at 30 days' 
sight. 
Rule the Purchases Journal for posting. 



Exercise 58 
Purchases Journal 

(o) Turn to Exercise 54 and record the purchases in the 
Purchases Journal, beginning on the 5th line below Exercise 
57. Rule the Purchases Journal for posting. 

(6) The following purchases were made by a silk concern 
during the month of May. Record the purchases on the 
2d page of the Purchases Journal. 

May 1 EJssex Silk Mfg. Co., Paterson, N. J. Terms: 
2/10. $1018. 

1 Smith Supplies Company, Passaic, N. J. Terms: 

2/10. $780. 

2 Dunmore Silk Company, Paterson, N. J. Terms : 

30 days net. $550. 
5 Essex Silk Mfg. Co., Paterson, N. J. Terms: 

2/10. $725. 
7 Trenton Mfg. Co., Trenton, N. J. Terms : § cash, 

i note at 30 days. $1050. 
9 BuUard Supplies Company, Elizabeth, N. J. Terms : 

net 30 days. $1500. 
11 Dunlap Silk Company, Hackensack, N. J. Terms : 

2% cash, n/30 days. $1275. 
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12 Smith Supplies Company, Passaic, N. J. Terms : 
2/10. $1314. 

14 Dmimore Silk Company, Paterson, N. J. Terms : 

30 days net. $1500. 

15 Essex Silk Mfg. Co., Paterson, N. J. Terms: 

30-day note. $1850. 

16 Trenton Mfg. Co., Trenton, N. J. Terms: J 

cash, balance on account. $1000. 

17 Duggan Silk Co., New York, N. Y. Terms: 60 

days net. $975. 
19 Bullard Supplies Company, Elizabeth, N. J. Terms : 
2/10, n/30. $1245. 

21 Newman SUk Company, Hoboken, N. J. Tenns : 

60-day note. $1400. 

22 Smith SuppUes Company, Passaic, N. J. Terms: 

2/10, n/30. $825. 

24 Burrows Supplies, Inc., Brooklyn, N. Y. Tenns : 

net 60 days. $968. 

25 Cliflfside Silk Works, CUffside, N. J. Terms: i 

cash, I note at 30 days. $1500. 

26 Dimmore Silk Company, Paterson, N. J. Terms: 

3/10, 2/15, n/30. $3500. 
28 Passaic Silk Works, Passaic, N. J. Terms: on 

account. $1000. 
28 Wellsmere Supplies Company, Brooklyn, N. Y. 
Terms : 30 days net. $1200. 
Rule the Purchases Journal for posting. 



Exercise 59 

Billing Practice (Sales Journal) 

Prepare all bills (if billheads are not furnished use plain 
paper) ^ after wlucb m^tk^ entries from the bills in the Sales 
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Journal. In preparing these bills use your city or town, the 
current date and your name as the seller. 

Note. — Entries may be made in the Sales Book instead 
of the Sales Journal. Your instructor will direct you. 

Sold A. H. Kent & Co., 112 Spring Street, Paterson, N. J. 
Terms 4/30, n/60. 

1 doz. Breakfast Plates @ $7.50 per doz. 2 doz. Dinner 
Plates @ $11.25 per doz. 2 J doz. Handle Teacups and 
Saucers @ $12.65 per doz. Ij doz. Platters @ $15.60 per 
doz. 2J doz. Bread and Butter Plates @ $7.80 per doz. 

Sold D. W. Ackerson, 125 State Street, Albany, N. Y. 
Terms 4/30, n/60. 

2 doz. Dinner Plates @ $12.60 per doz. 2^ doz. Bread 
and Butter Plates @ $7.80 per doz. 2J doz. Preserve 
Saucers @ $6.60 per doz. 3 doz. Handle Teacups and Sau- 
cers @ $12.50 per doz. 1^ doz. Chop Dishes @ $18.60 per 
doz. ) doz. Platters @ $16.40 per doz. 

Sold S. C. Brown & Co., Hartford, Conn. 

Terms 5/10, n/60. 

9 pieces Dimity 40i 42J, 4U, 40^, 42f, 42^ 42f , 40i, 
42^ yd. @ $.16f . 9 pes. Chambray 30|, 32, 38f , 30^, 34^, 
31}, 30f, 29i, 33} yd. @ $.15f. 6 pes. Cotton Cr^pe 45, 
47}, 48i 46}, 47i, 45} yd. @ $.17J. 

Sold R. E. Williams & Co., City. 

Terms 5/10, n/60. 

6 pes. Nainsook 28^ 29}, 30}, 34^, 31}, 30f yd. @ $.18}. 
8 pes. Gingham 40^, 39f, 40}, 38f, 41, 40} , 45}, 42^ yd. @ 
$.27}. 8 pes. Percale 40}, 42^, 39}, 38}, 39, 37§, 38}, 39} yd. 

f $.11^. 
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Sold J. H. Hartmann, 428 Main Street, St. Louis, Mo. 

Terms 5/10, n/60. 

6 pes. Cashmere 50|, 51J, 53, 491, 52i, 52i yd. @ $1.41^. 

3 pes. Covert Cloth 48i, 47i, 49f yd. @ $1.65. 8 pes. 
Corduroy 30i, 29|, 28i, 31, 29^, 28J, 27i, 29 yd. ® $1.48. 

Sold Harper Brothers, 116 Water Street, Newbui^h, N. Y. 

Terms 5/10, n/60. 

5 pes. Cashmere 51, 50^, 53J, 50f, 52^ yd. @ $1,621. 

4 pes. Chinchilla 28^, 29f , 28^ 27i yd. @ $2.89i. 

Sold A. H. Price & Co., BiifiFalo, N. Y. 

Terms 8/10, n/60. 

10 pes. Velveteen 42, 41i, 43i 42f , 40f , 41i, 39, 34f , 38^, 
40f yd. @ $.62i 8 pes. Corduroy 39f , 38^ 40^ 41i, 401, 
41|, 39i, 41 yd. @ $1.27^. 5 pes. Blue Serge 38^ 39, 371, 
40J, 42 yd. @ $1.12^. 

Sold A. H. Worth & Co., 125 Milk St., Boston, Mass. 

Terms 5/10, n/60. 

10 pes. Cotton Flannel 48, 47i, 44f , 45, 49i, 51, 50J, 49^, 
47i, 481 yd. @ $.24i 4 pes. Velveteen 3U, 291, 28, 271 yd. 
@ $.77i. 6 pes. Anderson Gingham 37§, 38i, 39, 381, 37, 
39i yd. @ $.961. 

Sold to H. Harrington & Co., Washington, D. C. 
Terms 5/10, n/60. 

113 pes. Finished Cypress 1"X2"X14' @ $61.50 per M. 
130 pes. Finished Cypress 1" X 6" X 12' @ 62.50 per M. 
219 pes. Finished Cypress 1" X 12" X 10' @ 81.50 per M. 
150 pes. Matched Cypress 1"X6"X16' @ 86.50 per M. 

Sold to O. T. Bonner, 162 Railroad Ave., Hartford, Conn. 
Terms 5/10, n/60. 
208 pes. No. 2 YeUow Pin^ r'X4''X10' @ $46.50 per M, 
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179 pes. No. 1 Yellow Pine i"X6"Xl6' ^ @ $72.80 per M. 
305 pes. Matehed No. 1 Yellow Pine 

1"X6"X10' @ 88. perM. 

542 pes. No. 2 Yellow Pine 1" X 8" X 10' @ 56.50 per M. 

Sold to A. M. Lawrence, Buffalo, N. Y. 

Terms 5/10, n/60. 
18 pes. Spruce li" X 8" X 16' @ $63. per M. 

42 pes. Spruce 2" X 10" X 22' @ 54.50 per M. 

38 pes. Spruce 6" X 8" X 16' @ 72.50 per M. 

Sold to J. H. Simpson, Portland, Maine. 
Terms 2/10, n/60. 

F. O. B. Mine — Long Tons. 

40400 lb. Stove Coal @ $5.20 per ton. 

78550 lb. Chestnut Coal @ 4.85 per ton. 

81300 lb. Egg Coal @ 5.35 per ton. 

28600 lb. Pea Coal @ 4.45 per ton. 

State Taxes 15f5 per long ton, $15.45. 

Sold to R. H. Foster, Chicago, 111. 
Terms 2/10, n/30. 

F. O. B. Mine — Long Tons. 

85400 lb. Egg Coal @ $5.85 per ton. 

90300 lb. Stove Coal @ 5.30 per ton. 

42600 lb. Chestnut Coal @ 5.25 per ton. 

60800 lb. Pea Coal @ 4.45 per ton. 

State Taxes 15f5 per long ton, $18.75. 

Sold to O. E. Davidson, Detroit, Mich. 
Terms Sight Draft B/L. attached. 

5 ears No. 1 Wheat, weight 186,240 lb. @ $1.87^ per bu. 
3 cars No. 2 Wheat, weight 122,400 lb. @ 1.56-J per bu. 

6 cars Oats, weight 121,300 lb. @ .82 per bu. 

^ Any thickness less than 1" is usually billed as I" (^x6=lx6). 
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« 

Sold to Orr Brothers, Cleveland, Ohio. 
Terms Sight Draft B/L. attached. 

10 cars No. 1 Wheat, weight 400,280 lb. ® $1.92 per bu. 

4 cars No. 2 Wheat, weight 156,200 lb. @ 1.61^ per bu. 

2 cars No. 1 Shelled Corn, 78,800 lb. @ 1.12i per bu. 

Sold to Mitchell Palmer, San Francisco, Calif. 

Terms 4/10, n/60. 

i doz. 1)'' #45 Gas Ells ® $ .55 

1| doz. i I. M. Couplings @ .07 

sl doz. I Rail Flanges @ .33 

2f doz. i B. S. Unions ® .62^ 

} doz. 6" Stillson Wrenches @ 2.28 

li doz. f " C " S Plugs ® .68 
Less 10 and 20%. 

Sold to Martin Trainer & Co., St. Louis, Mo. 

Terms 4/10, n/60. 

i doz. Y' S Drills @ $ .83 

I doz. F. Catches A @ -33 

1| doz. P. Brackets 28 @ 4.22 

5 lb. Washers Asst. @ 1.41i 

2i doz. Hasps #814 @ .77 

li doz. H. S. Pliers @ 2.38 
Less 10 and 25%. 

Sold to French Hamden & Co., Nashville, Tenn. 

Terms 4% 10 days, net 60 days. 

li doz. Padlocks, 28 G. S. @ $2.45 

If doz. Padlocks No. 728 C @ 1.31 

If doz. 1§ Frame Pulleys @ 4.42 

f doz. W. Screens No. 1660 @ 2.20 

3 kegs G. C. Nails No. 3 @ 5.70 

3 kegs G. W. Nails No. 3 @ 6.45 
Less 10 and 10%. 
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Sold to R. G. Cramer & Co., Boston, Mass. 
Terms 5% 10 days, n/60. 



li doz. Pulleys No. 328 




@$6.60 


l| doz. R. F. Pulleys li 




@ 4.60 


2i doz. W. Screens No. 1777 




@ 2.45 


1500 ft. 2.inch C. Pipe 




@ .28 


IJ doz. S. I. Picks No. 231 




@ 2.24 


2 rolls C. W. Netting 32'' & 36" 


1661 ft. 


@ .07i per ft. 


Discount 5 and 10%. 






Sold to R. T. Hammer & Co., 


Detroit, 


Mich. 


Terms 5/10, n/60. 






2 kegs Galv. W. Nails #6 




@$5.85 


5 kegs Galv. W. Nails #8 




@ 5.65 


1250 ft. 1" C. Pipe #16 




® .21i 


3 doz. Chisel Handles #28 




@ .88 


5 rolls C. W. Netting 32" & 48" 


144 ft. 


@ .07i per ft. 



Discount 5 and 10%. 
Find total sales and rule the Sales Journal for posting. 

Following your instructor's directions, find the selling 
price of different articles in the bills which you have pre- 
pared by adding a profit of either 25%, 33^%, 40% or 
50%, as directed. As much of this practice can be applied 
as is thought necessary. 

Find the marked price on which a certain discount can be 
allowed and still make a certain profit. 

Example : At what price should padlocks, which cost $3 
per dozen, be marked so that a discount of 20% may be al- 
lowed and still make a profit of 40%? 

Other problems can be worked out from the items in 
the different bills which you have prepared. 



94 practice exercises in bookkeeping 

Exercise 60 

Sales Jotunal 

Turn to Exercise 54 and enter in the Sales Journal in 

correct form all the sales in this exercise. Total and rule 

Sales Journal for postit^. 

Bookkeeping Arithmetic 

Exercise L 

Recapitulation 

Summiuy of Clerks' Daily Sales 



Kaioe 


MOH. 


TuM. Wed. 


Tb1T«8. 


P.. 


3<T. 


TVTAI. 


Mary Andersoa . 


$81.24 


192.11 $64.28 


$75.80 


193.24 


$115.75 




NeUie Brown . . 


31.2S 


28.15| 56.12' 72.2] 


81.15 


96. IS 




Helen Conover . 


73.15 


81.23; 92.17, 28.5C 


67.25 


112.8C 




Ethel Edwards . 


34.2S 


21.25 


52.68 72.25 


87.92 


88.40 




Grace George 


26.5C 


62.8C 


38.75, 71.2^ 


75.4C 


92.60 




May Harvey . . 


33.25 


81.2J 


78.26 46.6^ 


57.2S 


121.60 




Olga Jones . . 


67.42 


83.27 


64.28 82.75 


71.42 


96.5C 




Clara Nelaon . . 


73.29 


58.72 


29.83 84.27 


58.62 


73.80 




TOTALS . . 















EXBRCISE M 

Weekly Summary of Department Sales 



Abticle I M 


K. I T.^. 


Wed. 


THtTBB. 


Fm. 1 Sat 


Itca. 


Clothin 


(192.40 


$211.65 


$215.21 


$191.' 




Dress ( 


81. 2( 


111.73 


128.4i 


137.: 




Groceri 


87.2f 


92.65 


117.7(: 


119.; 




Fumih 


181.2( 


211.6C 


195.4t 


187.; 




Houaeh 


37.45 


56.21 


62.2C 


60.' 




MillJne 


37.2f 




115.9( 


221.1 






27.15 


2ai6 


31.17 


32.J 




Shoes 


42.75 


90.50 


120.00 


145.1 




TOTAiai 


1 
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Exercise 61 

Cash Book 

Directions: Enter the following selected transactions in 
your Cash Book. Student is represented as the proprietor. 

Jan. 1 Student begins a General Merchandise business, 
investing cash, $1800. 
2 Pay John Jones for rent of the store for January, $1 50. 

2 Buy of Lowe and Company for cash, merchandise, 

$516.70. 

3 Sell Andrew Jackson for cash, merchandise, $101.65. 

5 Pay Henry Brown cash for 6 tons of coal for heating 

the store @ $9.60. 

6 Sell Catherine Smith for cash, merchandise, $18.40. 

7 Buy stationery of Jones and Company for cash, 

$o.^o. 
9 Sell Harry Johnson merchandise for cash, $82.15. 
9 Pay Martin Finch, your bookkeeper, cash on his 

salary, $10. 

10 Bought of J. L. Parker, for cash, merchandise, $222. 

11 Student takes cash from the business for his personal 

use, $50. 

12 Sell Joseph Barnes merchandise for cash, $702.75. 
14 Sell Lowe and Son, for cash, merchandise, $281.05. 

14 Pay cash for new office desk, $75. 

15 Pay yearly subscription to the Journal of Commerce, 

17 Telegram charges, $1.60; stamps, $5. 

17 Pay salaries of clerks in cash, $60. 

18 Pay Martin Finch balance on his salary, $65. 

19 Student withdrew cash for personal use, $100. 

20 Sold merchandise for cash, $222.16. 

22 Student makes an additional investment in cash, 
$1000. 
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23 Pay advertising bill in cash, $32.50. 

23 Pay freight bill of City Carting Company, $16.80. 

26 Purchased merchandise for cash, $225. 

27 Pay cash for cleaning store, $5. 

29 Pay salaries of clerks in cash, $45. 

31 Student withdrew cash for personal use, $75. 
Balance and close the Cash Book. 

Make Compound Journal entries that will show the posting 
of the Cash Receipts and Cash Payments. 

Exercise 62 

Cash Book 

Directions : Enter the following selected transactions for 
the month of January. 

Receipts : 

Jan. 1 Student invested $1400. 

4 A. D. Mason paid cash on account, $235. 

7 James A. Cole paid cash on account, $77.50. 

10 T. J. Kingston paid cash on account, $127.50. 

15 Cash sales, $96.30. 

30 S. Brown paid cash in full of account, $316.80. 

Pajonents : 

Jan. 2 Paid January rent in cash, $75. 

4 Paid H. C. Bull cash on account, $386. 

6 Paid cash for 5 tons of coal @ $7.90. 

9 Paid bookkeeper's salary in cash, $25. 

15 Paid Brown & Co. cash on account, $225. 

19 Paid Lowe & Son cash on account, $200. 

26 Paid freight bill in cash, $21. 

Note. — Balance and close the Cash Book. Bring down 
the balance for the next month (February) and place the 
amount in the second column. 
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Kecord the following transactions for February : 

Receipts : 

Feb. 1 Received cash from S. Sullivan on account, 
$400. 

3 Cash sales amounting to $310. 

5 John S. Love paid cash on account, $600. 

7 Cash received from S. Brooks on account, $600. 

11 Cash sales amounting to $314.11. 

17 Student invests cash, $900. 

21 A. D. Jackson paid cash on account, $542.50. 
25 L. S. Smith paid cash on account, $315.25. 
28 S. W. Ford paid cash on account, $600. 

Payments : 

Feb. 1 Paid rent in cash, $75. 

3 Paid cash for telegrams, $1 ; stamps, $2. 

5 Paid H. D. Dunn cash on account, $500. 

7 Paid freight bill in cash, $16.50. 

9 Paid F. T. Flood cash on account, $785. 

11 Paid cash for office safe, $200. 

12 Student withdraws cash for personal use, $100. 
15 Paid cash for bookkeeper's salary, $25. 

18 Paid cash for merchandise, $325. 

22 Paid M. Broome cash on account, $465. 

23 Paid cash for express charges, $4. 

27 Student withdraws cash for personal use, $100. 

28 Paid bookkeeper's salary, $25. 

Note. — Balance and close the Cash Book. Bring 
down the balance for March. What column? In find- 
ing the total cash received do not include the balance 
at the beginning. Why? In finding the balance for Feb- 
ruary include the balance at the beginning of the month. 
Why? 
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Mar. 1 Received check from George Smith on account, 
S600. 

2 Paid rent for the month of March in advance, $100. 

3 Received check from A. T. Slocimi on account, 

$375.80. 
5 Cash sales, $112.18. 
5 Paid by check for 6 tons of furnace coal @ $7.50. 

7 Paid City Carting Company for freight bill, $18.60. 

8 L. G. Streeter sends us check in pajonent of 60-day 

interest-bearing note due to-day. Face of note, 
$525. Interest, '-. 

9 Paid A. Jameson & Co. check on account, $500. 
11 Paid M. Warren & Son check on account, $825. 

15 Paid J. W. Lowe in cash for our 90-day note due 

to-day. Face of note, $900. Interest, . 

16 Received of G. B. Cooper on account, $900. 
19 Student withdrew cash for personal use, $200. 

21 Received of S. Miller cash on account, $875. 

22 Purchased merchandise from Union Market Com- 

pany for cash, $475. 
27 Sold merchandise for cash, $365. 
31 Paid bookkeeper's salary in cash, $40. 
31 Received of George Mason on account, $550. 
Balance and close the Cash Book. 

Exercise 63 
Cash Book 

Feb. 1 Student begins a General Merchandise business by- 
making a cash investment of $7000 and the fol- 
lowing personal accounts: Debit Balances — 
John Gray, $1200; James A. White, $1635; 
Carroll Brothers, $1265; Smith and Company, 
$1000; Credit Balances — McArdle and Son, 
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$1750 ; Keil and Son, $1035 ; Kindler and Com- 
pany, $1500; Marshall and Company, $1500. 
Make entry in the Cash Book for the investment. 
The Personal account balances will be entered 
in their respective accounts in the ledger when 
direction is given. 

2 Paid cash for telegrams, $1.25 ; stamps, $2.25. 

2 Paid cash for telephone bill rendered, $18.50. 

2 Bought merchandise for cash, $500. 

2 Paid February rent, $350. 

3 Cash register indicates sales amounting to $314.86. 

4 Pay McArdle and Son cash on account, $843.70. 

5 Receive of John Gray check on account, $735. 

5 Receive of James A. White check on account, 
$862.70. 

5 Pay your note (60 days) with interest, due to-day, 

in favor of Jones Brothers. Face of note, $800. 
Interest, $8. 

6 Bought merchandise for cash, $275. 

7 Receive a check from Henry Brown in payment 

of his 60-day note with interest due to-day. 
Face of note, $900. Interest, $9. 

8 Pay advertising bill in cash, $46.75. 

9 Pay cash for repairing show window, $10. 

10 Cash register indicates sales amounting to $405.10. 

11 Receive check from Carroll Brothers on account, 

$825. 

11 Pay Keil and Son cash on account, $615. 

12 Pay Huber and Company cash for your 90-day 

interest-bearing note due to-day. Face of note, 
$1000. Interest, $15. 
12 Receive check from Smith and Company in full 
of account, $1000. 
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14 Receive cash from J. W. Breen in payment of his 
30-day interest-bearing note due to-day. Face of 
note, $500. Interest, $2.50. 

14 Pay cash for freight bill rendered, $17.75. 

15 Pay cash for clerks' salaries, $30; bookkeeper's 

salary, $25. 

15 Student withdrew cash for personal use, $200. 

16 Pay cash for insurance premium on stock, $22.50. 

17 Cash register indicates sales amounting to $426.30. 
19 Student makes an additional cash investment of 

$500. 
19 Bought merchandise for cash amounting to $750.60. 
21 Receive cash from John Gray on account, $200. 
21 Pay Kindler and Company cash on account, $900. 
23 Pay Marshall and Company cash in full of account, 

$1500. 

23 Receive from James A. White cash on account, $400. 

24 Pay cash for large desk for office use, $65. 
24 Pay cash for telegrams, $1.75 ; stamps, $3. 

24 Cash register indicates sales amounting to $431.10. 

25 Bought merchandise for cash, $435.16. 

26 Pay McArdle and Son cash on account, $330. 

27 Take S. W. Wilkin's note to the bank and have it 

discounted 20 days "before maturity. Face of 
note, $500. 

27 Pay Keil and Son cash on account, $200. 

28 Pay Kindler and Company cash on account, $425. 
28 Cash register indicates sales amounting to $216.15. 
28 Pay freight bill in cash, $19.25. 

28 Pay cash for clerks' salaries, $30 ; bookkeeper's, $25. 
28 Student withdraws cash for personal use, $200. 

Note. — Complete the work in the following order : 
1. Balance and close the Cash Book. 
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2. Op)en accounts in the ledger for the personal accounts 
mentioned in transaction of February 1. Enter in these 
accounts the respective debit and credit balances with the 
explanation " Feb. 1, Balance/^ Allow 10 lines for General 
Expense, 10 lines for Sales, 10 linos for Purchases, and 6 lines 
each for all other accounts. 

3. Post the Cash Book. 

4. Take a trial balance. 

Exercise 64 
Cash Book (Special Columns) 

Note. — The following selected transactions should be 
recorded in a six-column Cash Book. 

The special colunms on the Receipt sidie of the Cash Book 
are: Accounts Receivable, Discount on Sales, Net Re- 
ceipts. The special columns on the Pajnnents side of the 
Cash Book are : Accounts Payable, Discount on Purchases, 
Net Payments. 

June 1 John Simpson begins a Silk business by investing 
cash, $1904.95. 
1 Paid telephone bill, $15. 

1 Received check from Birch and Company in pay- 

ment of invoice of May 30, $2250. 

2 Paid by check invoice of May 25 in favor of Andrews 

Silk Mills, $1350. 
5 Paid Sussex Supplies Company for invoice of 
May 26, less 2% ; amount of invoice, $1440. 

8 Paid 60-day note due to-day, in favor of Fiske and 

Company, with interest at 6 %. Face of note, 
$1000. 

9 Received check from Brown and Company in pay- 

ment of their 30-day note with interest at 6 % 
due to-day. Face of note, $1500. 
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# 

10 Received a check from Morell and Company in 

pajnnent of invoice of May 20, less 3%. Amount 
of invoice, $2500. 

11 Paid office salaries in cash, $60. 

12 Paid City Carting Company for drayage to date, 

$23.60. 

14 F. Gordon sends in check for $600 to apply on 

accomit. 

15 Received a check from J. Smith in pajrment of in- 

voice of the 5th, less 2%. Amount of invoice, 
$1400. 

16 Received of H. Gray and Company check for 

$1000 to apply on account. 

17 Paid advertising bill in cash, $18.75. 

19 Paid invoice of the 4th in favor of Jones Brothers, 

less 1%. Amount of invoice, $2200. 

21 Paid salaries in cash, $60. 

22 Received check from T. Smith and Sons in pay- 

ment of invoice of May 21, less 2%. Amount of 
invoice, $1800. 

23 Received check from Hubert and Company on 

accoimt, $750. 

25 Received check from George H. Thomas in pay- 

ment of his 30-day note due to-day. Face of 
note, $900. 

20 Paid Southland Supplies Company $2000 on ac- 

count. 

26 Received check from E. T. Lewis for $1500 to apply 

on account. 

27 Sold merchandise for cash, $22.50. 
27 Paid for telegrams in cash, $5.25. 

27 Received check for $1010 from S. T. James in pay- 
ment of his 60-day note with interest due to-day. 
Face of note, $1000 ; interest, $10. 
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27 Paid Burrows and Company by check for invoice of 
June 1, less 1%, $2250. 

27 Cash sales of merchandise, $35. 

28 Received of N. Gladstone on account, $1000. 

29 Received of S. Fuller and Company by check in 

payment of invoice of May 31, less 1%. Amount 
of invoice, $2500. 

30 Paid Andrews Silk Mills $500 on account. 
30 Paid freight bill in cash, $32.50. 

30 Paid office salaries, $60. 
30 Cash sales, $56.75. 
Balance and close the Cash Book. 

Exercise 65 

Cash Book (Special Columns) 

Tmn to Exercise 54 and enter the cash transactions in the 
Cash Book, using special colim[ms as in Cash Book Ebcer- 
cise 64. Balance and close the Cash Book on March 13 and 
carry down the balance, after which continue the work. 
Balance and close the Cash Book at the end of the month. 

QUESTIONS 

1. Explain why a Cash Book entry is in reality a Journal 
entry. 

2. Distinguish between the debit and credit sides of the 
Cash Book. 

3. How and when is the Cash Book ruled? 

4. Explain how to prpve cash. 

5. Explain how to post from the Cash Book. 

6. When the Cash Book is used, should the Cash account 
be kept in the ledger? Why? 

7. How are the totals posted? 
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Bookkeeping Arithmetic 

Exercise N 

(a) Prepare pay roll from the following data : 
(Given — the hours of service each day and the wages 
paid per horn*.) 



No. 


Name 


NUMBBB 


OF HOUBS 


Total 
Number 


Wages 

FEB 


Total 
Wages 


1 




M T W 


T 


F 


s 


OF HoUBS 


Hour 


George Howard 


8 8 8 


7i 


8 


6 




45 ff 




2 


David Randall 


8 8 8 


8 


8 


4 




56 ff 




3 


James Morrison 


7i 7 6i 


5 


8 


5i 




52 ff 




4 


Howard Johnson 


7 8 8 


8 


8 


4 




67 ff 




5 


Ronald Thompson 


8 8 8 


8 


8 


4 




42^ 




6 


Albert Loom is 


7 7 7i 


8 


6i 


5 




38^ 




7 


Oscar Jameson 


8 8 8 


8 


8 


7 




39^ 




8 


Oliver Fielding 


8 4 8 


8 


8 


7J 




41 ff 




9 


Andrew Holder 


8 8 8 


4 










45 ff 




10 


Bert Jackson 


4 8 8 


8 


8 


8 




47,f 




11 


Homer Matthews 


8 8 7 


8 


8 


5 




63 ff 




12 


Wm. Ferguson 


8 8 6J 


6i 


8 


8 




49^ 





Note. — For ready reference, where employees are 
identified by nmnbers, numbers are listed consecutively. 
If numbers are not used, names are arranged alphabetically. 

JJliange Memorandum 

The change memorandum shows the amount of the dif- 
ferent kinds of money which will be needed to pay the 
different employees. It is usually passed into the bank with 
the check for the total amoimt of the pay roll, so that the 
paying teller may supply the denominations needed. 
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Prepare a change memorandum for Exercise N, 

Change Memorandum 



No. 

1 

2 

3 

4 

5 

6 

7 

8 

9 

10 

11 

12 


Bills 


Coins 


S20 


SIO 


$5 


S2 


SI 


50^ 


2H 


m 


H 


H 






« 




• 































(6) Prepare pay roll from the following data : 



No. 

1 


Name 


M 


Number 
T W 


OF Hours 
T F 


s 


Total 
Number 

OF 

Hours 


Wages 

PER 

Hour 


Total 
Wages 


Edward Jones 


7 


7 


7 


8 


8 


4 




40 ff 




2 


Arthur Morse 


8 


8 


8 


8 


7 


4 




29 ff 




3 


Frances Harper 


8 


7 


7 


7 


6 


7 




34^ 




4 


Kenneth Howe 


7 


6 


6 


6 


8 


8 




38^ 




5 


George Raynor 


7i 


8 


8 


7i 


8 


6i 




42 ff 




6 


William Reading 


8 


8 


8 


5 





7 




52 ff 




7 


John E. Gibbs 


4 


4 


4 


8 


8 


6i 




49 ff 




8 


Leonard Harmond 


8 


8 


8 


7i 


7i 


7i 




53 ff 




9 


Charles Johnson 


8 


6i 


7i 


7 


8 


4 




37^ 




10 


Robert Wallace 


6 


6 


7i 


7 


8 


8 




38^ 




11 


Joseph Smith 


8 


8 


8 


8 


8 


4 




45 ff 




12 


Howard Young 


8 


8 


8 


7 


7 


4 




43^ 





Prepare a change memorandum. 
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Exercise 66 



Wholesale Furniture Business 

Price List 



Abticubs 


BUYINO 


SeIJjING 


Q. 0. Dining Chairs — each . . 

Q. 0. Dining Tables 

China Closets 

#4 Brass beds 

C. Seated Rockers 

#104 Dining Room Sets •. . . . 

#119 Tables 

#89 Tables 

Veneer Seated Rockers .... 

Upholstered Rockers 

#34 M. Morris Chairs, Lea. . . . 
#36 Ext. Tables, 0. Finish . . . 

Reed Rockers 

#12 Hair Mattresses 


$ 3.75 
23.75 
11.50 
26.85 
15.80 
225. 
13. 
17. 
3.50 
9.25 
36. 
42. 
3.10 
15.80 


$ 6.90 
32.50 
19.65 
37.50 
22.65 
253. 
22.50 
26.50 

6.25 
13.50 
49.75 
57.25 

6.70 
26.75 



May 1, 19— 

Henry Johnson starts a Furniture business with a cash 
investment of $1754.80. He also invests debit and credit 
balances of the following personal accounts: Debit, S. L. 
Ferguson, $175; Benjamin Smith, $185; Charles Cartley, 
$116.50; W. E. Lewis, $86; Credit, White Bros., $300. 

In recording the transactions that follow make use of the 
following books in this set : Journal, Special Column Cash 
Book, Purchases Journal and Sales Journal. 

Open the Cash Book with the amount of cash invested and 
make a journal entry to open the books and adjust the 
Personal accoimts invested. 
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Enter the following selected transactions : 

May 3 

Buy of Jones Brothers, Boston, Mass., terms 2/20, n/30. 
12 Q. 0. Dining Chairs ; 3 Q. O. Dining Tables ; 6 China 
Closets ; 2 #4 Brass Beds. 

Buy of Albert Brothers, Albany, N. Y., terms 2/10, n/30. 
6 C. Seated Rockers ; 6 Upholstered Rockers ; 3 #36 Ext. 
Tables, O. Finish ; 6 #12 Hair Mattresses. 

Buy of McElroy and Son, Troy, N. Y., terms 1/15, n/30. 

6 #34 M. Morris Chairs, Lea. ; 4 #4 Brass Beds ; 6 China 
Closets; 6 #119 Tables; 3 #104 Dining Room Sets ; 6 Veneer 
Seated Rockers. 

May 7 

Receive of S. L. Ferguson for invoice of 26th ult., $175. 
Cash sales as shown by the cash register, $165.87. 
Receive of Benjamin Smith for invoice of 30th ult., $185. 
Receive of Charles Cartley for invoice of 27th ult., 
$116.50. 
Receive of W. E. Lewis for invoice of 2d ult., $86. 

May 9 

Pay Union Railway Company for freight to date, $22.55. 
tay White Brothers for invoice of the 22d ult., $300. 
Pay American Express Co., charges on delivery for parcel 
of paper, 50^. 
Pay wages of salesman, $50 ; office help, $18. 
Pay petty expenses: car fare, $6.80; telegrams, $1.65. 
Pay May rent, $160 ; pay insurance on stock, $10. 
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May 12 

Sell S. L. Ferguson, Harrison, N. Y., terms 2/10, n/30. 
3 #4 Brass Beds ; 6 C. Seated Rockers ; 2 #34 M. Morris 
• Chairs, Lea. ; 3 Veneer Seated Rockers. 

Sell Benjamin Smith, Brooklyn, N. Y., terms 2/10, n/30. 
3 Q. O. Dining Chaks ; 1 Q. O. Dining Table ; 3 China 
Closets; 2 #119 Tables; 6 Upholstered Rockers. 

Sell Charles Cartley, Providence, R. I., terms 2/10, n/30. 
. 2 Hair Mattresses ; 1 #104 Dining Room Set ; 3 Q. O. Din- 
ing Chairs ; 3 C. Seated Rockers. 

Sell W. E. Lewis, Philadelphia, Pa., terms Net Cash. 
1 #104 Dining Room Set ; 2 China Closets ; 1 #36 Ext. 
Table, O. Finish ; 2 #4 Brass Beds. 

May 13 

Receive check from W. E. Lewis for invoice of 12th inst. 
Cash sales shown by cash register, $143.17. 

May 14 

Pay telephone charges, $16.25. 

Pay Albert Brothers for invoice of 3d inst., less discomit. 

Pay Union Railway Company for freight to date, $16.70. 

Pay salesman's wages, $42. Office help, $16. 

Pay advertising bill for May, $53.75. 

Pay postage and petty expenses, $3.65. 

Balance and rule the Cash Book. 

May 16 

Buy of White Brothers, Schenectady, N. Y., terms 3/10, 
n/60. 

6 #89 Tables ; 2 #4 Brass Beds ; 6 Veneer Seated Rockers ; 
18 C. Seated Rockers; 12 Upholstered Rockers; 2 Q. O. 
Dining Tables. 
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Buy of Jones Brothers, Boston, Mass., on account. 

2 #36 Ext. Tables, O. Finish ; 2 #104 Dining Room Sets ; 
6 Q. O. Dining Chairs ; 2 #34 M. Morris Chairs, Lea. ; 6 Reed 
Rockers. 

May 18 

Pay Jones Brothers for invoice of the 16th inst., with 
60-day note with interest. 

Pay McElroy and Son cash for invoice of the 3d inst., 
less discount. 

Pay petty expenses, $6.25. 

Pay Union Railway Company for freight to date, $14.16. 

. May 22 

Receive check from S. L. Ferguson for invoice of the 
12th inst., less discoimt. 

Receive check from Benjamin Smith for invoice of the 
12th inst., less discoimt. 

Cash sales as shown by the cash register, $227.16. 

Receive check from Charles Cartley for invoice of the 
12th inst., less discount. 

Pay Jones Brothers for invoice of the 3d inst., less discount. 

Pay salesman's wages, $50 ; office help, $22. 

May 25 

Sell John Fraser & Co., Yonkers, N. Y. , terms 3/5, 2/10, n/30. 

6 Q. O. Dining Chairs ; 2 Q. O. Dming Tables ; 2 China 
Closets ; 2 #4 Brass Beds ; 6 C. Seated Rockers ; 1 #104 Din- 
ing Room Set. 

Sell Mortimer, Jones & Co., Orange, N. J., on account. 
1 Q. 0. Dining Table; 2 China Closets; 2 #119 Tables; 
3 #89 Tables ; 3 Veneer Seated Rockers. 



110 PRACTICE EXERCISES IN BOOKKEEPING 

^11 Smith Brothers, Hartford, CJonn., terms 2/10, n/30. 

2 #34 M. Morris Chairs, Lea.; 2 #36 Ext. Tables, O. Finish ; 

2 Reed Rockers ; 2 Hair Mattresses ; 6 Upholstered Rockers. 

SeU S. L. Webster, New RocheUe, N. Y., terms 2/10, n/30. 

3 Q. O. Dining Chairs; 1 China Closet; 1 #4 Braes Bed; 

3 C. Seated Rockers ; 2 #89 Tables. 

Sell S. L. Ferguson, on account. 

2 Veneer Seated Rockers; 3 Upholstered Rockers. 

May 27 

Receive 60-day note with interest from S. L. Ferguson in 
payment of invoice of the 25th inst. 

Receive cash, $100, and a note at 30 days with interest 
from Mortimer, Jones & Co. in pa3rment of invoice of the 
25th inst. 

Cash sales as shown by the cash register, $192.30. 

May 28 

Pay salesman's wages, $50 ; office help, $18. 

Pay Union Railway Company for freight to date, $16.50. 

Pay for telegrams, $1.75. 

Pay for washing office windows, $3.10. 

May 29 

Buy of Albert Brothers, Albany, N. Y., 2/10, n/30. 

3 Q. O. Dining Chairs ; 2 Q. O. Dining Tables ; 3 China 
Closets ; 2 #4 Brass Beds ; 6 C. Seated Rockers. 

Buy of McElroy and Son, Troy, N. Y., on account. 

2 #104 Dining Room Sets; 3 #119 Tables; 3 #89 Tables; 

Veneer Seated Rockers, 
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Buy of White Brothers, Schenectady, N. Y., 2/10, n/30. 
6 Reed Rockers; 3 Hair Mattresses; 2 #4 Brass Beds; 

2 Q. O. Dining Tables- 

May 29 

Receive check from John Fraser & Co. in pajonent of 
invoice of the 25th inst., less discount. 

Discount 60-day note received from S. L. Fei^uson on 
the 27th inst. and received credit for the proceeds. 

Cash sales to date, $82.30. 

Pay car fare, $3.25 ; stamps, $2.90. 

Pay Union Railway Company for freight,. $9.65. 

Pay City Electric Company for bill for the month, $19.25. 

May 31 

Sell Benjamin Smith, Brooklyn, N. Y., terms 2/10, n/30. 

2 Q. 0. Dining Chairs ; 2 Q. O. Dining Tables ; 2 China 
Closets; 2 #4 Brass Beds; 1 #104 Dining Room Set; 2 #119 
Tables. 

Sell Charles Cartley, Providence, R. I., terms 2/10, n/30. 
1 #104 Dining Room set; 2 #119 Tables; 2 #89 Tables; 

3 Veneer Seated Rockers. 

Sell W. E. Lewis, Philadelphia, Pa., terms 2/10, n/30. 

1 #36 Ext. Table, O. Finish; 3 Reed Rockers; 2 Hair 
Mattresses. 

Sell John Fraser & Co., Yoiikers, N. Y., on account. 

2 Q. O. Dining Chairs ; 1 Q. O. Dining Table ; 2 China 
Closets; 2 #4 Brass Beds; 6 C. Seated Rockers. 

Sell S. L. Webster, New Rochelle, N. Y., terms 2/10, n/30. 

3 #34 M. Morris Chairs, Lea. ; 1 #36 Ext. Table, O. Finish ; 
2 Hair Mattresses ; 1 #104 Dining Room Set. 
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Note. — Close Cash Book, Sales Journal and Purchases 
Journal. Post all books to the ledger and take a Trial 
Balance. Make a Profit and Loss Statement and Balance 
Sheet. For your inventory find the value at buying prices 
of the following articles that are now in stock : 

Inventory, May 31, 19 — ' 



2 Q. O. Dining Chairs 
2 Q. O. Dining Tables 
1 China Closet 
6 C. Seated Rockers 
.1 #104 Dining Room Set 
1 #119 Table 



2 #89 Tables 

4 Veneer Seated Rockers 

3 Upholstered Rockers 

1 #34 M. Morris Chair, Lea. 
7 Reed Rockers 
1 #12 Hair Mattress 



Close the ledger by journal entry. 



Open accounts in the ledger according to the following plan : 



Page Line 



Page Line 



Henry Johnson, 






S. L. Ferguson 


4 


20 


Capital 


1 


Top 


Benjamin Smith 


4 


30 


Cash 


1 


10 


Charles Ca.rtley 


5 


Top 


Purchases 


1 


20 


W. E. Lewis 


5 


10 


Sales 


1 


30 


John Eraser A: Co. 


5 


20 


General Expense 


2 


Top 


Mortimer, Jones 






Selling Expense 


2 


20 


&Co. 


5 


30 


Interest on Notes 






Smith Brothers 


6 


Top 


Receivable 


3 


Top 


S. L. Webster 


6 


10 


Freight In 


3 


10 


Jones Brothers 


6 


20 


Discount on Sales 


3 


20 


Albert Brothers 


6 


30 


Discount on Pur- 






McEboy and Son 


7 


Top 


chases 


3 


30 


White Brothers 


7 


10 


Rent 


4 


Top 


Notes Receivable 


7 


20 


Profit and Loss 


4 


10 


Notes Payable 


7 


30 
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Exercise 67 
Business Practice Narrative 

Use Journal, Purchases Journal, Sales Book or Sales 
Journal, and Special Column Cash Book. Make all entries, 
post to ledger, take a trial balance and prepare statements. 
Student acts as bookkeeper and cashier for C. E. Martin. 
Mr. Martin has opened a Wholesale Haberdashery busi- 
ness with a cash capital of $10,000. This amount he has 
on deposit in the Commercial Bank. 
April 1 Make opening entry in Cash Book. 

Leased, through the Hub Realty Co., the second 
floor at 284 Main Street, at an annual rental of 
$1200, payable monthly in advance. 
2 Sent a check for $100 to the Hub Realty Co. 
They sent the lease to Mr. Martin. 
Received the following invoice of goods {Farm 1) : 

Form 1 



Invoice No*- 



Danbtiry, Conn*, CO^^it /, |9 



mu ^. €. moAtu 



(Your City) 



Bought of DaNBURY HaT COMPANY 

Hat Mantifactuters 



Terms: ^a^, t&^o, ^%/ 71/60 



3 doz. M. " H " Derbys 6| @ $ 18. 

6 doz. H. " C '* Derbys 1\ 21. 

9 doz. S. " K ** Derbys 1\ 22. 

3 doz. A. " K " Derbys 7 J 16. 

12 doz. L. * C " Derbys 1\ 24 



54 
126 
198 

48 
288 



714 
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Note. — Whenever bills are received and invoices sent 
out, all items, prices, and amounts should be verified and 
checked. This will insure accuracy and save time. 

April 4 Sent check to the Danbury Hat Co. 

For how much should the check be made out? See 

terms. 
Received invoices of goods {Forms 2 and 3), 

April 6 Sent check to the Bell Telephone Co. for $12 to pay 
for three months' service as per installation 
contract. 



Form 2 



\ 



Folio 264 



Watcrfaary, Codh.^ CC^Ct i, I9_ 



/ 



Randall & Wilkins 

Manufacturers of Hats and Caps 



Sold to &' €, ?7^ciiti/yv 



(Your City) 



Terms: /0//0 6/30 71/ 60 



6doz M. "C'CapsA. S. @ $7.50 

12 doz. M. *' E " Caps A. S. 9. 

12 doz. M. " S. 1 " Hats A. S. 20. 

9 doz M. " D. 5 " Hats A. S. 26. 

15 doz M. " D 2 " Hats A S. 30. 

18 doz M. " D 4 '* Hats A S 27. 

15 doz S. "M.S.I "Hats AS. 18 



45 






108 




■ 


240 






234 






450 






486 






270 




1833 



\ 
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Gave the Globe Furniture Company a cheek as 
per bill for oflSce furniture (Form 4). 
April 9 Received invoice of goods {Form 5), 

10 Paid the Webster Printing Co. by check $44.80 

for books and stationery. Charge to Office 
SuppUes. 

11 Received the following order from Miner and 

Miller, Detroit, Mich. Terms : 5/10, n/30. 

2 doz. M. " H.'^ Derbys, 6J @ $24. 

3 doz. H. '' Cr Derbys, 1\ @ 28. 

6 doz. S. " K.^' Derbys, 7i @ 30. 

1 doz. A. '' Kr Derbys, 1\ @ 21.50 

7 doz. L. " C." Derbys, 1\ @ 32. 



Form 3 



L. F* 192 



Camdciv N. J., C^aaI 2, J9 



Camden Silk Products Co, 

Silk Manufacturers 
Sold to g. €. moAlU 



(Your City) 



Termsj 8//0 6/30 yv/ 60 



100 doz C. V. Stl. A. Ties @ $ 6.75 

150 doz C V. Stl. E Ties 9 

75 doz F D. W. Stl. M. Ties 2 50 

200 doz B B Stl L Ties 2. 

120 doz Strg T. WW Ties 1.75 

250 doz. F. H B. S-2 Ties 3. 

50 doz P. G. S. Ties 2. 



675 
1350 
187 
400 
210 
750 
100 



50 



3672 



50 
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April 12 Sent Camden Silk Products Co. a check in pay- 
ment of invoice purchased on the 4th inst. 
See terms. 
12 Sent Randall & Wilkins a check in payment of 

invoice purchased on the 4th inst. See terms, 
15 Received the following order from J. C. Matthews, 
Cleveland, Ohio. Terms : 5/10, n/30. 
3 doz. M. " C " Caps assorted @ $11. 
6 doz. M. " E " Caps " @ 12. 
9 doz. M. '* 8. 1 " Hats " @ 26.50 



FOBM 4 



New York, N- Y,, CUJ^aaI 8, J9. 

Globe Furniture Co, 

Office Fumhure 



SoUio &. €. TfloAtU, 



(Your City) 



Terms: 



1 Roll Top Desk 

2 Office Chairs @ 7.50 
1 High Bookkeeper's Desk 

1 High Stool 

1 Letter File Cabinet 3S 

1 Desk Chair 

Paid 
C. T. 



70 






15 






56 






2 


50 




24 






9 




176 



50 
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3 doz. M. " D. 5 " Hats assorted @ $35. 
12 doz. M. " D. 2 " Hats " @ 40. 
12 doz. M. " D. 4 " Hats " @ 36. 

April 16 Received the following order from A. C. Perrin 
& Co., Bangor, Maine. Terms : 5/10, n/30. 

50 doz. C. V. Stl. A. Ties @ $ 9. 

50 doz. C. V. Stl. E. Ties @ 12. 

25 doz. F. D. W. Stl. M. Ties @ 3.35 

100 doz. B. B. Stl. L. Ties @ 2.75 

50 doz. String T. WW Ties @ 4. 

125 doz. F. H. B. S-2 Ties @ 2.50 

17 Mr. Martin, desii*ing to take advantage of dis- 
counts on purchases, decides to borrow $3000 
from the Commercial Bank on his 3-months 



Form 5 



FoUo 827 



Philadelphia, Pa., djk^ ¥■, 19 

Marden & Morton 

Straw Hats 



Sold to (g. €. TnoAlirv 



(Your City) 



Terms: Sj/O n/ 30 



6 doz. 8. T. Hats 289— A. 8. @ $ 24 
6 doz. S. T. Hats 290— A. 8. 

12 doz L 8 T. Hats 155 — A. 8. 

18 doz B S Hats 128 — A 8 
3 doz P. M Hats 309 — A. 8 
6 doz P M Hats 311 — A S 



24. 


144 






30. 


180 






18. 


216 






21 


378 






60 


180 






55 


330 




1428 
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FOKM 6 



/ 3000. 



(TcarOty). 



ajLvU/7, 19. 



Three mcnths afterdate w^ pramieetopaytothe 
order cf Cui^eive^^ 



Mtee iSAcHt^^fulz 



too 



DMars 



Due futif /7, 19. 






FOBM 7 



L.F. 47 



WYS 



Camden, N. J*, ^^^ fS, J9 

Snx Products Co^ 

Silk Mantff actuiers 



Soldio e.. €. TnoAtU 



(Your City) 



: 30 doAf ay€^e.e//atoun€& l&o^ ^% 



SOdoz C.V.Stl S. Ties A S.@$6.75 
25 doz C V Stl. E Ties AS 8 
250 doz C. W. 4H Ties Assorted 2 
100 doz. B. S. 4H Ties Assorted 1 80 



337 


50 




200 






500 






180 




1217 



50 
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note. J. W. Martin, a brother, signed the 

note as joint maker. 
The above note (Farm 6) was discounted on date 

of issue at 6%. 
Both parties will indorse this note when it is 

offered at the bank. 

Form 8 



/ //56. 6i Camden, JV. J., COjk/UZ, /d, 19. 

At dO days siiht pk^ tojfie ordgTof Ourselves 
€teA}^'yv f'fi^nd'Ved Sl^d^itioc* mJt^cL^^''"^ ~ Dollars 

Valice received ff^'if^^^^'filSv^^^ of 

To ' &. ^VnoAJcbL 0* 

(Your City) 

Camden Silk Products Co, 
per € S» /ifoAAf&ft, 
Treasurer. 





Form 9 




/ 977. ^^ 


Detroit, Mich,, Cljn-' 


hU 23. 19 


SkiAtAf ciaxfQ^ 


after doite iv^& 


promise to pay 


to the order of 


(g. ^. TflaAlU 




cAi/>v& /"fiuyiclA,&ci ^&v-&ntif-Q,&U€/yv ouftcC^^^ 


^QQ Dollars 


Value received, with interest a;b 6 ^ 






f. W<. 


/ifcuv'^^ev 




;. e. 


/ifcLV^V 
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April 18 Paid bill for freight and cartage by check to S. M. 
Harris, $35.20. 

19 Miner and Miller returned 1 doz. A " K " derbys 

at $21.50 shipped them on April 11, claiming 
they were not ordered. 
A memorandmn of credit covering this amount 
was sent to them. 

20 Received from the Camden Silk Products Co., 

Camden, N. J., invoice of goods {Form 7). 
Draft (Form 8) was accepted by Mr. Martin. 

21 Received from Harper & Harper, Detroit, Mich., 

the following order ; 

6 doz. S. T. Hats No. 289 
6 doz. L. S. T. Hats No. 155 
12 doz. B. S. Hats No. 128 
3 doz. P. M. Hats No. 311 
1 doz. P. M. Hats No. 309 
They offered you their 30-day 6% interest-bearing 
note if you would allow them the usual cash 
discount of 5%. This you agreed to do. 

FOBM 10 



assorted 


@ $36. 


« 


@ 


27. 


« 


■@ 


28. 


<( 


@ 


75. 


« 


@ 


90. 



JVb. ^£^ Detroit, Michr, COJs/Ul f^, 19 

ipeople0 i^ational Bank 

Pay to the order of &. €. TfloAtUi / 60^.20 

S^iv-& /ifuncLv&cL nvna and jqq Dollars 

To Exchange Jfational Bank 

mw York, Jf. r. ^. (Z. ^vant 

Cashier 



^i"^' ■■"!^^^^^~*f"^^^~^^^^^^^^^w^^^^^"^"^^^ 
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April 23 Received note {Farm 9) from Harper & Harper as 
per terms in bill of April 21. 
Received bank draft {Form 10) from Miner and 
Miller, Detroit, Mich., in full of their account. 

24 Sent F. W. Bradley, oiw traveling salesman, a 

check for $75 on his expense account. 

25 Returned for credit the 100 doz. B. S. 4H Ties 

@ $1.80 purchased on the 20th inst. from the 
Camden Silk Products Co. Make your entry. 
They will send you a memorandum of credit 
later. 
Received check {Form 11) for $500 from J. C. 
Matthews, Cleveland, Ohio, to apply on ac- 
coimt. Allowed him 5% discount on his bill 
for such portion as this check will pay. 

26 Received the following order from Arnold & Lam- 

bert, Lansing, Mich. Terms : 5/10, n/60. 

30 doz. C. V. Stl. A. Ties Assorted @ $10.75 
15 doz. C. V. Stl. E. " " @ 12. 
SOdoz. C. W. 4H " " @ 3. 
25 doz. F. H. B. S-2 " " @ 6. 
50doz. P.G.S. " " @ 2.40 



Form 11 



J^o. /280 



Cleveland, Ohio, dju^ul 22, 19 



tEuraDet0 i|iattonal llBanb 

Pay to the order of &, €. Tyia.'iliyi / 600.00 



3\a>-& /ifu'ktcCv&ci a/Yut. 



00 
100 



Dollars 



f, &. Tflatth&w^ 
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April 27 Received bank draft {Fcrm 12) from A. C. Perrin 

& Co., Bangor, Maine, in full for invoice of 

goods sold him on April 16. 
29 Paid from cash on hand $12.50 for packing goods. 
29 Paid from cash on hand clerk's salary for two 

weeks, $40. (Mr. J. C. Mason was engaged as 

a clerk on April 15 @ $20 per week.) 
29 Sent check to F. W. Bradley for his month's salary, 

$200. 
29 Draw yom* own salary, $100 per month, from cash 

on hand. 
29 Mr. Martin draws $250 cash from the business 

for his own use. Chaise to his personal account. 

Form 12 



Jfo, /£/6 Bangor, Maine, Cl^iit 23, 19 

tanion i^ational llBanb 

Pay to the order of ^. €. TlUvCiyv f f8i5Jff 

€ufkte^n /ifvcTuiv&cL 3^w-&nXAf-j^e. rrrrrrrr: /^ Dollars 

To Seventh JfaMonal Ba^h 

mw Tork, Jf. r. //. a. /MUruC 

Cashier 



Close Cash Book, Purchases Journal, and Sales Journal. 
Post entries to ledger. Allow 10 lines for each account. 
Inventories : 

Office Supplies $ 40. 

Merchandise 5827.45 

Inventory Office Fumitiwe at 5% less than cost. 
Prepare a Profit and Loss Statement, Balance Sheet, and 
<'lose ledger. 
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Exercise 68 
Adjustment Entries 

Make the necessary correction or adjustment entries. 

June 1 Paid a freight and cartage bill of $40.60, which 
was charged to General Expense instead of 
Freight and Cartage. 
15 H. C. Smith settled his account of $350 by check ; 
by mistake, L. C. Smith account was credited. 

July 12 Mr. O. E. Connor, to whom we sent a bill of goods 
on July 1, claims an overcharge of $10.80. Spice 
which should have been billed at 7&i per pound 
was billed at 82fi5. Sent him a corrected bill. 

Aug. 10 After the entry had been made in yoiw books you 
discovered an overcharge of $18.28 in the invoice 
sold to you on account by Dawson & Co. You 
notified them and they sent you a corrected 
invoice. 

Sept. 4 On Sept. 3 a mistake of $8 was made in entering 
cash sales for the day. The amount should 
have been $139.20 instead of $147.20. 
7 You have discovered that you imdercharged J. C. 
Rice & Co. $22 for goods sold them on account 
on Sept. 5. You have notified them of this 
mistake. 

Oct. 2 The sight draft you drew on A. H. Jones for $200 
and sent to R. W. Morse to apply on account 
was returned dishonored. 
11 By mistake you charged H. C. Hensel twice for a 
bill of goods amounting to $38.75. He has re- 
turned yoiu* statement for correction. 
27 Sent M. A. Darr your 30-day note for $250 to 
apply on account, but by mistake you credited 
Notes Receivable instead of Notes Payable. 



124 PRACTICE EXERCISES IN BOOKKEEPING 

Jan. 5 At the time of preparing your Profit and Loss 
Statement a mistake was made in the mer- 
chandise inventory. The amount should have 
been $1829.40 instead of $1892.40. 
16 L. M. Dennis, who owed you $420, failed in business 
and his assignee paid 80fi5 on a dollar. You re- 
ceived a check for 80% of the amount Dennis 
owed you. 

Feb. 1 You rendered a bill for goods sold to J. E. Marven 
amounting to $374.25 on which, by mistake, 
you allowed a discount of 10%. The discount 
should have been 5%. Notify them of this 
mistake and correct the entry. 



Exercise 69 
Thrift Narrative 

Very soon after graduation you seciwed a position with 
the Union Metallic Co. at a salary of $25 per week. You 
have had some experience working after school and during 
vacations, which makes it possible for you to start Septem- 
ber 1 at this salary. 

You are to keep your account in the Cash Book, which 
you are to rule with two debit colimms and five credit 
columns. On the debit side head the first column " Sav- 
ings Bank " and the second column " Receipts." On the 
credit side head the first column " Board and Room " ; 
second^column, " Clothes " ; third column, " Amusements " ; 
fourth column, " Donations " ; fifth column, " Miscel- 
laneous." Use abbreviations : Sv. B. ; Recp. ; B. & R. ; 
Clo. ; Amu. ; Don. ; Misc. Keep a pocket memorandum 
of daily expenses. From this memorandum write up your 
account at the end of each week. Balance your account at 
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the end of each month and deposit what you can in your 
savings bank. 

Your father loaned you $10 for your first week's expenses. 
Use this amoimt as your opening balance. 

Start with the first Monday in September. 

First Week: Received your salary for the first week, $25. 
Expenses for the week: (from memorandum) Board and 
room, $8 ; Clothes, collars and tie, $1.50 ; Amusements, base- 
ball game, 50fif ; Donations, 50^ ; Miscellaneous, ice cream 
and confections, 75fif, car fare, $1.25. 

Second Week: Received $25. Expenses for the week: 
(from memorandum) Board and room, $8; Lunches, 75^; 
Clothes, hat, $3.50 ; Atnusements, show, $1.50 ; Donations, 
Red Cross, $1 ; Miscellaneous, confections, 75fif, car fare, 

9-L.oO. 

Third Week: Received $25 salary and $5 for extra work 
overtime. Expenses for week: Board, room and limches, 
$8.90 ; Clothes, shoes, $6 ; Amusements, movies, 25^ ; Dona- 
tions, church, 50^ ; Miscellaneous, postage, 30^, car fare, 90^. 

Fourth Week: Received $25 salary; earned $2 working 
one evening for a local organization. Expenses: Board, 
room and lunches, $9.25; Clothes, stockings, $3; Amuse- 
ments, entertainment, 50^; Miscellaneous, car fare, $1.20. 
Pay your father the $10 you owe him. Balance and rule 
your account and prove cash. The cash you have on hand 
should equal your balance. Deposit $40 in savings bank. 
In carrying down your balance in cash book enter $40 in the 
Savings Bank column and $6.85 in the Receipts colunm. 
The amoimt on deposit in the savings bank and the cash 
you have on hand should equal your cash balance at all 
times. 

Fifth Week: Received $25 salary; earned $3 extra for 
working overtime. Expenses: Board, room and lunches, 

.10; Clothes, 1 doz. linen handkerchiefs, $3; Amuse- 
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ments, High School entertainment, 50^; Donations, gave 
$1 to Soldiers' Medal Fund ; Miscellaneous, car fare, 75^. 

Sixth Week: Received $25 salary. Expenses: Board, 
room and lunches, $8.85 ; Clothes, winter coat, $24 ; Amuse- 
ments, chiu*ch social, 50ff; Donations, City Hospital, $2; 
Miscellaneous, car fare, 60ff. 

Seventh Week: Received $25 salary. Expenses: Board, 
room and lunches, $8.95 ; Clothes, pair of gloves, $2 ; Amuse- 
ments, High School basketball game, 25^; Donations, 
church, 50^; Miscellaneous, postage, 21 ff, car fare, 45^. 

Eighth Week: Received $25 salary. Received $3.50 from 
the Civic League for clerical work evenings. Expenses: 
Board, room and lunches, $9.15; Clothes, neck scarf, $1.25; 
Amusements, school club reception, $1 ; Donations, chiuxjh, 
50^ ; Miscellaneous, confections, 00^, car fare, 35f!f. 

Balance your account each month at the end of the week 
nearest the end of the month. Deposit as much as you can 
in the savings bank. How much have you saved to date? 

TESTS AND FINAL EXAMINATION 

Test No. 1 

Make journal entries. 
Jan. 2 Student conmienced business, investing cash, $1000. 
2 Paid office expenses in cash, $44.38. 

2 Paid rent of store for one month, $40. 

3 Borrowed $300 cash from your brother, Charles J. 
3 Bought for cash merchandise costing $825.35. 

3 Sold merchandise to 0. T. James on account, 

$237.60. 

4 Sold merchandise for cash, $565.27. 

5 Bought on account from L. S. Lang merchandise 

invoiced at $614.75. 
7 Sold merchandise to J. C. Parker on credit, $728.27. 
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8 Gave merchandise amounting to $22.75 for services 

about the store. 

9 J. C. Parker paid his account in full. 

10 Paid your brother $100 of the money borrowed on 

the 3d. 

11 Sold merchandise for cash, $175.35. 

12 Paid L. S. Lang cash to apply on account, $400. 
12 Bought merchandise for cash, $398.26. 

12 Sold merchandise to 0. T. James on accoimt, $78.30. 

Post entries to ledger and take a trial balance. Allow 
ledger space as follows: Student, Capital, (Your name), 
6 lines ; Cash, 12 lines ; General Expense, 8 lines ; Charles 
J., 5 lines; Purchases, 9 lines; Sales, 10 lines; Personal 
accounts, 7 lines each. 

Inventory : Merchandise on hand, valued at $520.50. 

Test No. 2 

Make journal entries. 
Feb. 1 J. H. Harris commenced business with Assets: 
Cash on hand, $1800; Merchandise on hand, 
$858.60. Liabilities: He owes D. M. Roberts 
$347.20. 

2 Bought for cash merchandise invoiced at $812.90. 

3 Sold James P. Smith merchandise invoiced at 

$826.49 and received in payment cash, $500; 
balance on account. 
3 Paid D. M. Roberts on account, $200. 

3 Paid general expenses in cash, $29.80. 

4 Bought of D. M. Roberts merchandise invoiced at 

$824.20; gave in payment cash, $500; balance 

on accoimt. 
4 J. H. Harris took goods from the store for his use, 

$27 (at cost price). 
4 Sold merchandise for cash, $85.40. 
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4 James P. Smith paid cash on accomit, $200. 
4 Paid bill for printing, $5.80. 

4 Bought of D. M. Roberts on account merchandise 
invoiced at $186.25. 

4 Mr. Harris lost $5 cash. 

5 Paid rent of store for month of February, $25. 

5 Sold James P. Smith merchandise on account, 

$142.60. 

6 Sold merchandise to W. D. White on account, 

$412.70. 
6 Sold merchandise for cash, $322.45. 
Post entries to ledger and take a trial balance. 
Allow space as follows: J. H. Harris, Capital, 8 lines; 
Cash, 12 lines; Purchases, 10 lines; D. M. Roberts, 10 
lines; J. P. Smith, 8 lines; Sales, 11 lines; General Ex- 
pense, 8 lines ; W. D. White, 7 lines. 
Inventory : Merchandise $1285. 

Test No. 3 

Make journal entries. 
Mar. 1 L. E. Brown commenced business to-day — As- 
sets: Cash, $1250; Merchandise valued at 
$1142.80; H. M. Hamilton owes him on account 
$247.40. Liabilities: He owes E. J. Lowery 
$224.85. 

2 Paid store rent for month of March, $37.50. 

3 Bought merchandise for cash, $392.60. 

4 Bought merchandise of W. T. Simpson invoiced 

at $542.20; gave in payment cash, $300; 
balance on accoimt. 

5 Cash sales of merchandise, $128.30. 

5 Sold C. J. Morton merchandise, $422.56 ; received 

in pa3mient cash, $232 ; balance on account. 

6 Bought office supplies for cash, $24.77. 



TEST NO. 4 129 

6 Let W. D. Tanner have goods from the store 
amounting to $12.80 (cost price) to apply on his 
wages as clerk. 

8 H. M. Hamilton paid cash on account, $100. 

8 Sold W. T. Thomas on account, merchandise, 

9 Paid W. T. Simpson in full of account. 

9 Borrowed $250 from 0. T. Powers on his 60-day 

note with interest at 6%. 
10 Cash sales of merchandise, $174.25. 

10 Paid E. J. Lowery $100 on account. 

11 Sold merchandise to J. A. Mann, $416.80; re- 

ceived his 30-day note for one half ; balance on 
account. 

12 Paid bill for advertising, $18.20. 

12 Paid balance due clerk for two weeks, $27.20. 
Post entries to ledger and take a trial balance. 
Leave space in ledger as follows : First page : L. E. Brown, 
Capital, 7 lines ; Cash, 13 lines ; Purchases, 9 lines ; General 
Expense, 10 lines ; Sales, 11 lines. All other accounts 6 lines 
each. 

Inventories: Merchandise $826.74. 

Office Supplies 18. 

Test No. 4 

April 1 I (Student) commenced business with the following : 
Assets : Cash, $2000 ; Store and Lot valued at 
$5000, upon which there is a mortgage of $2500 ; 
Notes Receivable, $1000 (3-months note with- 
out interest dated March 10, given by L. C. 
Boyd). Liabilities: Mortgage payable, $2500 
(open a Mortgage Payable account). 
1 Bought office furniture for cash, $158.60. (Chaise 
to Office Furniture.) 
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1 Deposited $1800 in the Merchants Bank, 

2 Bought merchandise invoiced at $1786.40 from 

Brown & Brown; gave in pajrment my check 
for $600, my note at 30 days for $600, balance 
on account. 

3 Bought merchandise invoiced at $728.50 from 

R. E. Jones & Co. ; gave in payment check for 
$300, balance on account. 

4 Sold merchandise to John Hendrick & Co. amount- 

ing to $1128.30; received in payment their 
check for $400, their note at 60 days for $400, 
balance on account. 

5 Sold merchandise for cash, $17^.35. 

6 Had John Hendrick's note discounted at the Mer- 

chants Bank at 6%. 
8 Paid bill for repairs to store building, $120. 

8 Rented the second floor of store building to Bartlett 

Bros, at an annual rental of $900. They paid 
one month's rent in advance. 

9 Sold merchandise to E. M. Fenner, $312.60; re- 

ceived in payment his note at 30 days for one 
half, balance on account. 
10 Bought a safe for the office, paying cash, $250. 

10 Paid the $600 note which I gave Brown & Brown, 

less discount at 6% for the unexpired time. 

11 Sent R. E. Jones & Co. check for $250 to apply on 

account. 

12 Paid clerk's wages for two weeks by giving him 

merchandise at cost price, $9.80, and cash, 

$10.20. 
12 Cash sales for the day, $98.75. 
12 Deposited all cash in the Merchants Bank except 

$20 change. 
12 Paid $500 on mortgage on store and lot. 



TEST NO. 5 



131 



Post entries to ledger and take a trial balance. 
Allow ledger space as follows: Student, Capital, 7 lines; 
Cash, 15 lines ; Real Estate, 8 lines ; Notes Receivable, 10 lines ; 
Mortgage Payable, 7 lines ; Purchases, 8 lines ; Office Furni- 
tiu'e, 8 lines; Notes Payable, 7 lines; Sales, 10 lines; all 
other accoimts 5 lines each. 
Inventories : 

Merchandise $1042. 

Office Furniture 400. 

Real Estate 5120. 

Test No. 5 

From the following Trial Balance prepare (a) Profit and 
Loss Statement, (6) Balance Sheet. 

L. C. BOWMAN, PROPRIETOR 
Trial BaUtnce, Current Date 





L. F 














1 


L. C. Bowman, Capital 






5000 






2 


General Expense 


314 


60 








3 


Cash 


2788 


23 








4 


Purchases 


8764 


25 








5 


Sales 






7611 


22 




6 


Notes Receivable • 


1200 










7 


Notes Payable 






750 






8 


D. E. Homer 


847 


28 








9 


0. R. Thomas 


392 


60 








10 


A. N. Griffith 






417 


62 




11 


H. C. Winn 






528 


12 




14306 


96 


14306 


96 















Inventories : 

Merchandise $1728.75 

Make journal entries necessary to close the ledger. 



132 PRACTICE EXERCISES IN BOOKKEEPING 

Test No. 6 

From the following Trial Balance prepare (a) Profit and 
Loss Statement, (b) Balance Sheet. 

0. E.' LARSON, PROPRIETOR 
Trial Balance, Current Date 





L. F. 














1 


0. E. Larson, Capital 






15000 






2 


Cash 


241202 








3 


General Expense 


52160 








4 


Selling Expense 


1828*40 








5 


Office Furniture 


350 










6 


Purchases 


1596280 








7 


Sales 






12945 


58 




8 


Freight In (on goods received) 


93 71 








9 


Real Estate (Store and Lot) 


7000 








10 


William Schmidt 


41275 








11 


J. E. Horton 


561 


80 








12 


R. A. Thorpp 


975 


50 








13 


R. A. Little 






1261 


45 




14 


M. A. Lansing 






911 


55 




30118 


58 

1 


30118 


58 








1 





Inventories : 

Office Fumitm^ $ 332.50 

Merchandise 5622.48 

Real Estate ' 7000. 

Make journal entries necessary to close the ledger. 



Test No. 7 

Make entries in Journal, Purchases Journal, Sales Journal, 
and Cash Book. 

May 1 John M. Daniels commenced business with the 
following assets and liabilities: Assets — Cash 
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« 
in Traders Bank, $8000; Notes Receivable, 
$2000 (90-day note, dated April 1, given by 
R. E. Newman). Liabilities — Notes Payable, 
$500 (60-day note in favor of E. H. Herman & 
Co., dated April 1). 
1 Rented a warehouse and paid rent for month of 
May by check, $75. 

1 Bought office furniture and paid for it by check, 

$137.25. 

2 Bought from L. M. Donaldson on account mer- 

chandise invoiced at $3428. 

3 Bought from A. E. Davis merchandise invoiced 

at $4626.12; gave in payment my check for 
$2000 ; balance on account. 

4 Bought from John Moore & Co., merchandise 

invoiced at $1263.40; gave in pa3nnent my 
30-day note for $600; my check for $600; 
balance on account. 

5 Sold merchandise invoiced at $2412.80 to R. E. 

Wright & Co. Received in pajonent cash, $800 ; 
his 30-day note for $800 ; balance on account. 

6 Had R. E. Wright & Co.'s note discounted at the 

Traders Bank at 6% and proceeds credited to 
my account. 

8 Sold merchandise invoiced at $3672.42 to Maxwell 

& Maxwell. Drew on them at 30 days' sight 
for $2000 ; balance on account. (They honored 
the draft.) 

9 Sold for cash merchandise invoiced at $1528.30 

less 5% and 2%. (Enter net amount only.) 

10 A. E. Davis drew on me at sight for $1000. I 

accepted the draft payable at Traders Bank. 

11 Sold merchandise invoiced at $1562.30 to J. B. 

Forbes ; drew a 30-day draft for $1000 QXX him 
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which he accepted; received his check for the 
balance, less 3%. 

12 Sent L. M. Donaldson a New York draft for amount 

of invoice purchased on May 2. 

13 Paid office help $75. 

13 Withdrew for personal use $100 cash. 
Post entries to the ledger. Allow ledger space as follows : 
Page 1, John M. Daniels, Capital, 7 lines; Cash, 5 lines; 
Notes Receivable, 10 lines; General Expense, 8 lines; 
Purchases, 5 lines; Sales, 5 lines; and 5 lines for each 
other account. 
Prepare a Profit and Loss Statement and Balance Sheet. 
Inventories : 

Merchandise $1286.28 

Office Furniture 130. 

Close accounts by journal entry. 



Test No. 8 

From the following ledger footings prepare a Profit and 
Loss Statement and a Balance Sheet : 

Harvey M. Brown, Capital: Dr. $128; Cr. $10,000; 
Cash: Dr. $6712.40; Cr. $3145.20; Purchases: $8952.60; 
Sales: $5872.75; General Expense: $280.40; Office Furni- 
ture : $350 ; Delivery Equipment : $1175 ; Real Estate : $5000 ; 
Notes Payable ; $1500 ; Accounts Receivable : $1740.50 ; 
Accounts Payable : $3820.95. 
Inventories as follows : 

Merchandise $4132.60 

Office Furniture less 5% 
Delivery Equipment 1100. 

Real Estate at cost 
A^oirzt journal entries necessary to close the accounts. 
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Test No. 9 



Enter the following selected transactions in Journal, 
Sales Journal, Purchases Journal and Cash Book. 

Sept. 15 W. R. Vinton and J. H. Clark form a copartner- 
ship for the conducting of a Wholesale Fruit 
business under the firm name of Vinton, Clark 
& Co. Each partner invests cash, $5000. 
16 Paid one month's rent for store room and office, 
$125. 

16 Engaged James Romer as country buyer at a 

salary of $150 per month and expenses. Ad- 
vanced him $75 for traveling expenses. 

17 Bought a carload of pears, 100 bbl., at $7 per bbl. 

Paid cash. 

17 Paid freight on pears, $84.20. (Keep " Freight In 

and Express " account.) 

18 Bought car of R. P. apples, 150 bbl., at $4.20 per 

bbl. Paid cash. 

18 Paid freight on apples, $73.80. 

19 Sold 50 bbl. of pears to Ederson Bros, for $8.50 

per bbl. Terms n/10. 

20 Received a consignment of 1000 baskets of peaches 

purchased for 60^ per basket. Gave check. 

20 Paid express, 14^ per basket. 

21 Sold 250 baskets of peaches for cash at 95^ per 

basket. 

23 Sold 500 baskets of peaches at 96^ to Morton & 

Co. Terms n/10. 

24 Sold 50 bbl. of apples at $5.60 per bbl. to O. W. 

Paterson. Terms n/10. 

25 Our agent arranged with L. M. Cummings, Ontario 

Co., to ship us his apples at $4.25 per bbl. 
Terms : sight draft B/L. attached. Received 
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first consignment of 200 bbl. to-day. Accepted 
draft payable at bank. 

25 Paid freight on apples from L. M. Cmnmings, 

$112.60. 

26 Sold peaches on hand for cash to R. E. Ritano at 

92^ per basket. 

27 Sent James Romer, our buyer, $75 salary for two 

weeks and $50 for expenses. 
27 The partners each withdrew $100 cash for personal 
use. 

29 Sold 200 bbl. of apples to Ederson Bros, at $6 per 

bbl. Terms n/10. 

30 Ederson Bros, remitted $425 to apply on ac- 

count. 
Balance and rule your Cash Book. 

Oct. 1 Received a consignment of 180 bbl. of apples from 
L. M. Cmnmings at $4.25 per bbl. Terms: 
sight draft, B/L. attached. Accepted draft 
payable at bank. 
2 Received check from Morton & Co. for $480, in 
full of account. 

2 Paid $28.60 for office supplies. 

3 Paid freight on apples from L. M. Cmnmings, 

$68.70. 

4 Sold 100 bbl. of apples to Morton & Co. at $5.90 

per bbl. Terms n/10. 
4 Paid James Thomas $12 for helping unload apples. 

6 Received check from O. W. Paterson in full of his 

account. 

7 Received a consignment of 500 baskets of peaches 

at 65^ per basket. Paid cash. 
7 Paid express on 500 baskets of peaches at 14^ per 
bfteket. 
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8 Sold O. W. Paterson 300 baskets of peaches at $1 

per basket. Terms.: J cash, J n/10. 

9 Sold 50 bbl. of pears to Ray Bros, for cash, at 

$8.25 per bbl. 

10 Paid office expenses, S8.30. 

11 Ederson Bros, settled their account by paying 

cash $500 and giving us their 30-day note at 
6% for the balance. 

13 Had Ederson Bros.' note discoimted at the bank at 

6% and proceeds placed to our credit. 

14 Each partner withdrew 1 bbl. of apples charged 

at S5 per bbl. and 2 baskets of peaches charged 
at 80^ per basket. 
Close your Cash Book. Post entries to ledger. 
Allow each partner's accoimt 8 lines ; General Expense, 
13 lines ; Purchases, 6 lines ; Sales, 6 lines ; Freight In and 
Express, 12 lines ; all other accounts 6 lines each. 

Prepare Trial Balance, Profit and Loss Statement, and 
Balance Sheet. 
Close ledger accounts by journal entries. 
Inventory : 

Merchandise $1085. 



Vinton, Clark & Co. keep their account in the First 
National Bank. All cash received was deposited daily and 
all payments were made by check. The checks given 
October 3 and October 7 had not been presented October 14. 
(a) Prepare the bank statement and show Vinton, Clark 
& Co.'s balance on October 14. (6) Reconcile their cash 
balance as shown by the Cash Book, October 14, with the 
bank statement. 
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Test No. 10 

From the following Trial Balance and Inventories prepare 
a statement of Profit and Loss for the year ending Dec. 31, 
and a statement of Assets and LiabiUties for the same 
date: 



THOMAS & ORR 



Trial Balance, December 31, 19 — 





L. F. 






— 








6 


J. C. Thomas, Capital 






15000 






6 


J. C. Thomas, Personal 


2500 










7 


D. M. Orr, Capital 






15000 






7 


D. M. Orr, Personal 


2500 










8 


Purchases 


51827 


40 








8 


Sales 






42518 


70 




8 


Notes Receivable 


3582 


50 


1000 






8 


Notes Payable 






4000 






9 


Accounts Receivable 


7614 


20 


211280 




9 


Accounts Payable 


4216 


12 


587230 




9 


General Expense 


827 


50 








9 


Selling Expense 


6128 


25 








10 


Office Furniture 


700 










10 


Discount on Purchases 






2580 40 




10 


Interest on Notes Receivable 






307 20 




10 


Interest on Notes Payable 


152 


60 








11 


Insurance 


300 










C. B. 


Cash as per C. B. 

• 


8042 


83 








88391 


40 


88391 


40 













Inventories : 
Merchandise on hand Dec. 31 $21,216.45 

Office Furniture 5% less than ledger valuation 
Office supplies charged to General Expense 78.25 

Insurance unexpired 200. 

Make journal entries necessary to close the ledger. 
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Final Elementaby Bookkeeping and Business Practice 

Examination 

Answer questions 1, 2 and 3, and two of the others. 

On May 31, 19 — , the books of J. H. Lang, Bronxville, 
N. Y., showed the following assets and liabilities: Cash, 
$2864.30 ; Merchandise, as per inventory, $4780 ; Furniture 
and Fixtures, as per inventory, $892.60 ; Notes Receivable, 
$1085 (60-day note, J. W. Haines, maker, for $325, dated 
April 2, 1919 ; 90-day note, J. M. Johnson, maker, for $760, 
dated April 15, 1919) ; Accounts Receivable (E. W. Hemper 
$912, A. C. Scott $374, D. H. Arnold $275.80, R. M. Young 
$780) ; Notes Payable, $600 (2-months note in favor of C. 
E. Howard, dated May 3, 1919, with interest at 6%); 
Accounts Payable (D. M. Ferris $460, A. B. Home $298.60). 

1 With the above balances, set up the ledger accounts 

under date of June 1, allowing 8 lines for each account, 
and prepare a trial balance for the beginning of the 
new period. (10) 

2 As bookkeeper for Mr. Lang, make, with sufficient ex- 

planations, the proper entries for the following trans- 
actions of June 2, using at least two books of original 
entry (double entry Journal and Cash Book) : (50) 

Cash balance, $2864.30. 

Received Arnold's check in payment of his account, less a 
discount of 5%. 

Sold to N. H. Holt, on account, bill of merchandise 
amounting to $270. 

Paid $34.60 for coal delivered to-day. 

Sent A. B. Home a check for balance due on his account. 

Received Henry Larson's 30-day note for $190.50 in pay- 
ment of merchandise sold to him to-day. 
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E. W. Hemper settled his account by paying one half in 
cash and giving us his 60-day interest-bearing note 
for the balance. 

Sold merchandise for cash, $372. 

Drew on A. C. Scott at 30 day^' sight for balance due on 
his account. The draft was presented to Scott and 
accepted by him to-day. 

Paid $30 insurance premiiun on insurance held on mer- 
chandise stock. 

Bought for cash a bicycle to be used by the office boy, 
$40. Sent D. M. Ferris a New York draft in settle- 
ment of account, less 2%. 

J. H. Lang, the proprietor, withdrew $500 from the busi- 
ness. 

Received check from J. W. Haines in payment of his note 
due to-day. 

Received $400 from R. M. Young to apply on account. 

Sold E. W. Hemper, on account, merchandise amounting 
to $415.80. 

Bought of A. W. Shaw & Co., on account, merchandise 
amounting to $840.75. 

Paid freight on bicycle purchased for use of office boy, 
$1.80. 

Received from R. M. Young his 60-day interest-bearing 
note for $380 in settlement of his account. 

Sold merchandise for cash, $192.40. 

J. H. Lang withdrew $25 from the bank and placed it in 
the cash drawer for miscellaneous expenses. 

Balance and rule the Cash Book. 

3 From the following Trial Balance and Inventories, prepare 
(a) a Profit and Loss Statement for the year ending 
May 31, 19 — , (6) a Balance Sheet as of tb^ same 
date : (20) 



FINAL EXAMINATION 



A. C. MOORE, PROPRIETOR 
Trial Balance, May 31, 19— 
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L. F. 

13 
13 


A. C. Moore, proprietor 
Cash 


2540 


70 


9260 


40 




14 
14 
14 


General Expenne 
Mdse. inventory (old) 
Purchases 


412 
2500 
7360 


60 








14 


Sales 






6921 


30 




15 


Discount on Purchases 






241 


10 




15 


Notes Receivable 


770 










15 
15 
16 


Interest on Notes Payable 
Notes Payable 
Furniture and Fixtures 


18 
1270 


60 


1000 






16 
16 


Delivery Equipment 
Accounts Receivable 


850 
1872 


40 








16 


Accounts Payable 






1171 


50 




17594 


30 


17594 


30 


- 













Inventories : 

Merchandise S5462.30 

Furniture and Fixtures 1143. 

Delivery Equipment 765. 

4 Referring to question 2 answer both a and 6 : 

(a) Write the New York draft sent to D. M. Ferris. 
The draft was purchased from the Bronxville 
National Bank, G. R. Jones, cashier, and was drawn 
on the Park National Bank of New York, N. Y. (5) 

(6) Write the check sent to A. B. Home, supplying 
necessary particulars. (5) 

5 On June 4, J. M. Johnson's note, mentioned above in 

Lang's assets and liabilities, was discounted at the bank 
and the proceeds placed to the credit of Mr. Lang. 
(a) Find the net proceeds and show the entry required 
for the discounted note. (7) 
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(6) Show the full indorsement made when the note was 
presented for discount. (3) 

6 On May 6 you ordered from the Norris Book Company 

a lot of books catalogued at a price of $365.70, subject 
to a 5% discount ; terms 2/10, n/30. On May 12 the 
books were delivered by express. On June 5 re- 
mittance in full was made by check. 
Explain the procedure required for handling the whole 
transaction from the time the order was given to the 
time the bill was paid. (10) 

7 Referring to your answer to question 2, (a) post all the 

entries for the transactions afifecting merchandise; 
(6) make entries for further purchases, $1637.40, and 
sales, $1936.25, during the remainder of the month; 
(c) show the gain or loss on merchandise for the month 
if the goods on hand June 30 are inventoried at $4900. 
(10) 
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MODEL STATEMENT FORM 

William J. Henderson, Proprietor 

Exhibit A 

Profit and Loss Statement 

For the year ending December 31, 19 — 
Sales X XXX xx 



Cost of Goods Sold 
Inventory beginning 

Add 
Purchases 
Freight Inward 


X XXX XX 

X XXX XX 

XXX X XXX XX 




Deduct 
Inventory ending 


X XXX XX 
X XXX XX 


X XXX XX 


Gross Profit on Sales 

General Expense 
Depreciation on Furniture and 

fixtures 
Discount on Sales 


XXX XX 

XX XX 
XX XX 


X XXX XX 
XXX XX 


Net Profit (See Exhibit B) 


X XXX XX 
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